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Poccuiickaa ®exepanus
Hosropoackasi 00J1acThb
IlecToBCcKMH paiioH
AIMUHHUCTPAIIUA BOI'OCJIOBCKOI'O CEJIBCKOI'O HOCEJIEHUSA

ITOCTAHOBJIEHHUE

ot 08.10.2016 Ne 50
1. borocioso

OO0 yTBepXI€HUU aIMUHUCTPATUBHOTO
peryiaMeHTa npeaoCTaBICHUS MYHUIIH-
MaJbHON YCIYTU «Y TBEPKIECHUE CXEMBbI
pacCIONO0KEHUS 36MEIBHOTO Y4acTKa
WJIU 3€MEJIbHBIX YYaCTKOB Ha
KaJIaCTPOBOM ILIAHE TEPPUTOPHUI

B cootBercTBUM ¢ (henepanbHbiMu 3akoHaMu OT 6 okTsi0pst 2003 roma Nel31-
®3 «OO6 o0mmx MNpPUHIUIAX OPTraHU3alMd MECTHOTO CaMOYIIpaBJICHUS B
Poccuiickoit @enepanuny», ot 27 utong 2010 roga Ne 210-®d3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYJapCTBEHHBIX W MYHULMOAIBHBIX YCIyr», YCTaBOM
BorocioBckoro cenbCKOro mOCEICHUs
[TOCTAHOBJIAIO:

1.YTBepauTe npunaraeMbelii aAMUHUCTPATUBHBIN PETJIAMEHT MTPENOCTABICHUS
MYHULMNAIBHON YCIYTM «YTBEPKICHUE CXEMbl PACIIOJIOKEHUSA 3EMEIBHOIO
Y4aCTKa WJIA 3€EMEJIbHBIX YYaCTKOB Ha KaJaCTPOBOM IUIAHE TEPPUTOPUIY.

2.1Ipyu3HaTh yTpaTUBIIUM CUIIY ITIOCTAHOBJIEHHE aIMUHHUCTPALIMU CEIBCKOTO
nocesieanst oT 09.11.2016 Ne 119 «O06 yTBepk1eHUHN aIMUHUCTPATUBHOTO
perjlaMeHTa MpeaoCTaBICHUS MyHULUMIIAIBHON YCIIYTH «Y TBEPKIAECHUE CXEMBI
PacCHoJIOKEHUS 3€MEJIbHOTO YYaCTKA MIIM 3€MEJIbHBIX YYaCTKOB Ha KaJacTPOBOM
IUIAaHE TEPPUTOPUI»

3.0my0nMKoBaTh TOCTAHOBIEHWE B MyHHUIUNanbHOU «HpOpManmoHHbIN
BECTHUK BOrocioBCKOro cenbcKoro MmoceyneHus» | pa3MecTUTh Ha OpUIUAIbHOM
caiite AIMUHUCTPALIMU BOrocimoBCKOro CeabCKOro MOCEIEHHUS.

I'1aBa
CENBCKOT0 TTOCEJICHUS H.b.Cnennéa


consultantplus://offline/ref=0D677BE8D197C0E7241FEC364F13F8CC654022FE4A2F03D416916615D4A66D4072DEEA3A9Ag4sEL
consultantplus://offline/ref=0D677BE8D197C0E7241FEC364F13F8CC654022FE4A2F03D416916615D4A66D4072DEEA3A9Ag4sEL

2

AIMHUHUCTPATUBHBIN PEI'JIAMEHT 110 ITPEJJOCTABJIEHNIO
MYHUITAITAJIBHOM YCIIYI
«YTBEPXJIEHNE CXEMbI PACIIOJIOJKEHIMS 3EMEJIBHOI'O YHACTKA
NJIN 3EMEJIbHBIX YHACTKOB HA KAZTACTPOBOM IUIAHE
TEPPUTOPUI»

|. OBLIUE ITOJIOXEHUA

1.1. llpeameT peryJinpoBaHMs perjiaMeHTa

AJIMMHUCTPATUBHBIA PEIJIaMEHT MO MPEIOCTABICHUI0 MYHMIUIIAJIBHON
YCIYTH II0 YTBEPKICHUIO CXEMBI DPACIIOJIOKEHMS 3E€MEJIBHOIO Y4YacTKa WIH
3€MEJIbHBIX Y4YacTKOB Ha KaJacTpOBOM IUIaHE TeppUTOpuM  (Janee —
aJIMUHUCTPATUBHBIA  pErVIAMEHT)  YCTAaHABIMBAE€T  CpPOKU,  COCTaB |
MOCJIEA0BATEILHOCTh aJIMUHUCTPATUBHBIX MpoLeayp (AeicTBUil) Admunucmpayuu
boeocnosckoco cenvckoco nocenenuss MO yTBEPKIACHUIO CXEMBI PACIIOIOKECHUS
3€MEJIBHOIO y4YacTKa WM 3€MENbHBIX YYacTKOM Ha KaJacTpOBOM IUIAHE Ha
TEpPUTOPUHN  B020CNI08CKO20 celbcko20 nocenenus (ajee — MYHHUIUIAJIbHAS
yclyra).

AJIMUHUCTPAaTUBHBIA  pErJIaMEHT  TaKXKe€  yCTAaHABIMBAET  MOPSIOK
B3aUMOJICUCTBUSL MEXIY CTPYKTYPHBIMU TOJPA3ACICHUIMU AIMuUHUCmMpayuu
bozcocnosckoeo cenvckoeo nocenenus (nanee — YTOJIHOMOYEHHBIH Opras), uX
JNOJDKHOCTHBIMM ~ JIMLIAMM, B3aUMOJACHCTBHS ~ YTIOJIJHOMOYEHHOIO OpraHa cC
(bu3nUecKuMu U IOPUINYECKUMHU JULAMH,
C 3asIBUTEISIMU IPH NPETOCTABICHUN MyHULUITAIIBHON YCIYTH.

1.2. Kpyr 3asiBureJiei

1.2.1. 3agBuTENsIMM MYHMIMIAJIBHOM YCIYTM, YKa3aHHOW B HACTOSILEM
aJIMUHUCTPATUBHOM pETJIAMEHTE (Jajee - 3asiBUTENb), ABJISIFOTCS:

1) rpaxxaane WK IpUINYECKHE JTULA, 3aUHTEPECOBAHHBIE:

a) B 00pa30BaHMU 3E€MEJBHOTO y4yacTKa JJIsi €ro MpeaocTaBieHUs Oe3
IIPOBENICHUSI TOPIOB;

0) B 00pa3oBaHMU 3€MENbHOIO Yy4acTKa JJIsl MPOBEIEHHUS ayKLIHOHa IO
IIPOJAXKeE 3EMENBHOIO0 ydacTKa WM ayKIMOHAa Ha IPaBO 3aKJIIOYEHHUs JOroBopa
apeH/Ibl 3€MEJIbHOTO y4acTKa, 32 UCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX M. 5
cratbu 11.10 3emensHOTO KOZIEKca PD;

B) B 00pa30BaHUM 3€MEJBLHOTO yYacTKa IyTeM pa3fiena 3eMeJIbHOr0 y4acTKa,
HaxXOJAIIErocs B TOCYAapCTBEHHOW WJIM MYHULMIAIBHOM COOCTBEHHOCTH
boeocnosckoco cenvckozo nocenenuss WM NPENOCTABICHHOTO TPAXIAHUHY WIH
IOPUIUYECKOMY JIUIY Ha MpaBe apeH/ bl Uiu 0€3BO3ME3AHOTO MOIb30BaHMUS;

2) IOpUIMYECKUE U1, 3AMHTEPECOBAHHBIE:

B 00pa30BaHMM 3€MEJIbHOIO ydyacTKa MyTeM pasjiesia 3eMEJIbHOTO Y4YacTKa,
HaxXOJsIIEerocs B TOCYJapCTBEHHOM WJIM MYHMIMIIAIbHOW COOCTBEHHOCTH
boeocnosckoco cenvckozo nocenenus U NMPENOCTABICHHOIO IOPUINYECKOMY JIUILY
Ha TIPaBe MOCTOSHHOTO (6€CCPOYHOT0) MOJIL30BAHUS;

3) rpaxnaaHe, SBISOLIMECS COOCTBEHHHMKAMU 3€MEJIbHBIX Y4YacTKOB,
3aMHTEPECOBAaHHBIE:
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B 00pa3oBaHMM 3€MENbHBIX YYACTKOB IyTeM IepepacnpeeecHus
3€MENIbHBIX ~ YYacCTKOB, HaXOASIIMXCS B  COOCTBEHHOCTHM TpaxaaH U
NpeIHA3HAYCHHBIX I BEACHHMS  JIMYHOTO  TIOJICOOHOrO  XO3SIHCTBA,
OTOpPOJIHMYECTBA,  CaJIOBOJCTBA, JAYHOTO  XO3fWCTBA, HWHIAMBUIAYAIBHOTO
KUJIMITHOTO CTPOUTENLCTBA, M 3eMelb M (WIM) 3€MEJbHBIX YYacTKOB,
HaxXOJSAIUXCS B TOCYJAApPCTBEHHOW WM MYHHIIUNAIBHOW COOCTBEHHOCTH
boeocnosckoeo cenvckozo nocenenus,

4) nuiia, 3aMHTEPECOBAHHBIE:

B 00pa3oBaHUM 3€MEIBHOrO0 Yy4yacTKa [JIsl TMOCIEAYIOLIEr0 U3bSITHS s
MYHULUTAIBHBIX HYXk], B TI0JIb3y KOTOPHIX U3BIMAETCS 3€MEJbHBIN YUaCTOK.

1.2.2. C 3agBineHueM O MPEIOCTABICHUN MYHHIIMIIAJBHOM YCIIYyTH BIIPaBE
oOpaTUThCS JHIa, UMEIOUIUE TaKOE MPaBO B COOTBETCTBUM C 3aKOHOIATEIbCTBOM
Poccuiickoit denepanuu 1160 B CHIly HaJElCHHUS UX 3asSBUTEISIMU B TOPSIAKE,
YCTaHOBJICHHOM 3aKOHOJATEIILCTBOM Poccutickon Oenepanuu,
COOTBETCTBYIOIIMMU MTOJTHOMOYHUSIMHU.

1.3. TpeOooBanusi K MOPSAAKY HH(MPOPMHPOBAHMS O NPEAOCTABIECHUN
MYHULIHMIIAJIBHON YCIyTH

1.3.1. Uudopmanus o nopsake MperoCTaBICHUsS MYHUIMIAIBHON YCIyrH
NPEIOCTABIISACTCA:

1) mocpenctBoMm pa3menieHuss WHGOpMAlMUM, B TOM YHCIE O MeECTe
HaxoxaeHusi, rpaduke (pexxume) padOThl YTOJHOMOUYEHHOIO OpraHa, €ro
CTPYKTYpHbIX nonpazaenenuil: 174540, Poccuiickas ®enepauusi, HoBropoackas
oOnacth, IlecTOBCkMI MyHHMIMOAIbHBIA pailoH, bOrocioBckoe celbCcKoe
nocesienue, a.borocnoso, yin.CoBeTckas 1.6

I'padux paboOTHl YIOJTHOMOYEHHOTO OpraHa:

IMOHEIEJILHUK 8.00-17.00
BTOPHUK: 8.00-17.00
cpena: 8.00-17.00
YETBEPr: 8.00-17.00
MIATHUIA: 8.00-17.00
cybo0ora: BBIXOTHOM
BOCKPECEHbBE: BBIXOJHOM
npeanpa3gHAYHbIC THU: 8.00-16.00
nepepsiB Ha 00e: 12.00-13.00

Ha oduIMarTbHOM caiiTe YTMOJHOMOYEHHOIO0 OpraHa B HWH(OpMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON cetu «MHTepHeT» (manee — cerb «MHTEpHET»)
bogoslovo.adm-pestovo.ru;

B (enepasbHONW TOCYIapCTBEHHONW WH(GOPMAIMOHHON cucTeme «EmauHbIii
nopTan rOCyJapCTBEHHBIX u MYHULHUNAIBHBIX ~ YCIIYT (pyHKIIHI)
http://www.gosuslugi.ru»  (mamee -  emmHBIA  TopTai),  (deaepaabHOU
rocyiapcTBeHHOW  wHpOpMaIMoHHOW  cucteme  «DenepalibHBIE  peecTp
rOCyJapCTBEHHBIX U MYHUITUTATBHBIX yCIyT (QyHKIu)» (nanee — denepanbHbIi
peectp) frgu.gosuslugi.ru;
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B PETMOHAJIBHONW TocyJapcTBeHHON wuHpopmainmonHoi cucteme «llopran
rOCyAapCTBEHHBIX U MYHUIIMNANBbHBIX yCIyr (hyHkiuil) HoBropoackoit odmactu
(mamee - peruoHambHBIM TOpTan)  http://uslugi.novreg.ru; peruoHagIbHOU
rocyJlapCTBEHHON HH(POpPMAIMOHHON cucTteMe «PeecTp TrocylnapCTBEHHBIX U
MyHULMOAIBHBIX  yciIyr (QyHKuuil)» (#majee — pPErHOHANBHBIA  PEECTP)
mgu@novreg.ru;

Ha MH(POPMAIIMOHHBIX CTEH/IaX B MOMEHICHUAX Y TOJTHOMOUYEHHOTO OpraHa;

B MHOTO(QYHKIMOHAJIBHBIX LEHTPAX MPEIOCTABICHUS TOCYAapCTBEHHBIX
U MyHHIMOaIbHbIX ycuyr (nanee — MOILI) IlourtoBeiii agpec M®IL: 174510
r.IlecroBo yn. bopoBuuckas x. 92

Tenedon/dakc: 8(81669)5-62-31; 8 (81669)5-71-04.

azipec MEKTPOHHOU mouThl MDILI:

['padux npuema rpaxna:

MOHEAEIbHUK: 8.30-14.30
BTOPHUK: 8.30-17.30
cpena: 8.30-17.30
YEeTBEPT: 10.00-17.30
ISATHHIA: 8.30-17.30
cyb0ora: 9.00-15.00
BOCKPECEHbBE: BBIXOJTHOM
npeanpa3gHAYHbIC THU: 8.30-16.30.

2) mo HoMepy TenedoHa ISl CIPABOK  JOJDKHOCTHBIM  JIMIIOM
YNOITHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX TOIpa3AcICHU;

1.3.2. Ha wuHpOpMalMOHHBIX CTEHJAX YTOJHOMOUYEHHOTO OpraHa, ero
CTPYKTYPHBIX TIOJpa3JeieHuii, Ha OQUIMATLHOM caiTe YMOTHOMOYEHHOTO
oprana B cetu «MHTepHeT», B (enepanbHOM peecTpe, B PETHOHAIBLHOM peecTpe
pasmMemaercs nHdopmaus:

1) MecTo  HaxoXJeHHUsA, TIOYTOBBIM  aapec, Tpaduk  padOTHI
VYTI0THOMOYEHHOTO OpraHa, ero CTPYKTYPHBIX MOJIpa3Ie/ICHUH;

2) HoMepa Tene(pOHOB, IO KOTOPBIM OCYILECTBIIAETCS HHPOPMUPOBAHUE TIO
BOIIPOCaM TMPEIOCTABIICHUS MYHUIIMNAIBHON YCIYrd, B TOM 4YHUCJIE HOMEp
tenedona-aBTonHpoOpMaTopa;

3) TeKCT aIMUHHCTPATUBHOIO pErjlaMeHTa, B TOM YHCIE TOPSIIOK
Oo0XKaJlOBaHMSI PpEIICHUN u JelcTBUM (0€31eHCTBUSI) JIOMKHOCTHBIX  JIUII,
MPEIOCTABISIONINX MyHUITUTATBHYIO YCIYTY;

4) NOpAIOK MOJTYYEHUSI KOHCYJIbTaINH (CIIPaBOK).

1.3.3. Ha equHOM mopTasie, peruoHaIbHOM MOPTAJI€ Pa3MEIIat0TC:

1.3.3.1. HcuepnpiBaromuii mnepedyeHb JOKYMEHTOB, HEOOXOIWMBIX IS
MPENOCTABIICHUS MYHUIIMITAJILHONW  yCIyTH, TpeOoBaHUA K  O(OPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, & TaKX€ MEPEUYCHb JOKYMEHTOB, KOTOPHIE 3asIBUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON HHHUITMATHURE.

1.3.3.2. Kpyr 3asButenen.

1.3.3.3. Cpok npenocTaBieHuss MyHULIMNIATbHON yCIIyTH.



1.3.3.4. CrouMoCTh MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTHM U TOPSAO0K
OILIIATHI.

1.3.3.5. Pe3ynbrarhl npeaocTaBieHuss MyHUITUNIATBHOM YCIyTH, TOPSIOK U
CTI0COOBI MpeAOCTaBICHUS JIOKYMEHTA, SIBJISIIOILIETOCS pe3yJIbTaToOM
MPEA0CTaBICHNS MYHUITUTIATLHON YCIIYTH.

1.3.3.6. cuepnbiBaroiiuii nepeyeHb OCHOBAHUMN /1JI1 TPUOCTAHOBJICHUS WU
OTKa3a B MPEJ0CTaBICHUN MYHUIIUTIATILHON YCIIYTH.

1.3.3.7. Uadopmanus o mpaBe 3asBUTESI Ha AocyAcOHOE (BHECyneOHOE)
o0KalloBaHUE JNEUCTBUI (Oe3neiicTBu) 17} pELICHNH, IIPUHSATHIX
(OCYIIECTBIISIEMBIX) B XOJ€ TPEAOCTABICHUS MYHUIIUIATBLHON YCIIyTH.

1.3.3.8. OOpasupl 3amoJIHEHUS JJIEKTPOHHON (GOpMBI  3asBICHUA O
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH.

1.3.4. TlocpenctBom TenedOHHOM CBSA3M MOXKET IPEIOCTaBISATHCA
uHbopmaIus:

1) o mecTe HaxoXaeHuUs U Tpaduke padoThl YTOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX TOJIpa3/ICIICHUI;

2) 0 mopsAJKe MPEJOCTABICHHUS] MyHULIMITAIbHOW YCIIYTH;

3) 0 cpokax mpeaoCTaBICHUS MYHUIIUTIATLHON YCIyTH;

4) 00 agpecax opuIMaIBLHOTO caiiTa YIOJIJHOMOYEHHOI'O OpraHa.

1.3.5. Ilpu mpenocTaBIieHNA MYHHUITAIIATILHON YCIYTH B 3JICKTPOHHOU (hopme
3asIBUTEJIIO HAIIPaBIISACTCS:

1.35.1. VYBemomieHue O TIpUEME U PETUCTpAIlMU  3aSBICHHUS O
MPEAOCTaBICHUA MYHULIMIAIBHON yCcIyru B (hOopMe AIEKTPOHHOTO JOKYMEHTa U
UHBIX JOKYMEHTOB, HEOOXOUMBIX JUIsI IPEOCTABICHHS] MYHUIIMITAIIbHON YCITYTH.

1.3.5.2. YBenomiienne 00 OKOHYAHWU TMPEIOCTABICHUS MYHHUIUIIATIbHON
yCIIyTH MO0 MOTMBUPOBAHHOM OTKa3e B IMpHUEME 3asBJICHUS O MPEIOCTABICHUU
MYHHUITUTIATBHOM YCIYTH B (hOPME AJIEKTPOHHOTO JOKYMEHTA U MHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH.

1.3.5.3. VYBenomiieHHE O MOTHBHUPOBAaHHOM OTKa3e B TPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

II. CTAHJAPT NPEJJOCTABJIEHUSI MYHUIIUIIAJIBHOM
YCIOYI'u

2.1. HammeHoBaHHe MYHHUIUIIAJBHOM YCJIYI'H

YTBEepKJIeHHE CXEMbI PACIOJIOKEHUS 3€MEIbHOIO Yy4acTKa WM 3E€MEJIbHBIX
YY4aCTKOB Ha KaJacTpPOBOM IUIaHE TEPPUTOPUHU (lajiee — YTBEPKIACHUE CXEMBI
PACIIOJIOKEHUS 36MEJIBHOTO y4acTKa).

2.2. HaumeHoBaHHMe OpraHa, MPeJOCTABJISAIONICI0 MYHMUIMIAJIbHYIO
yeayry

2.2.1. MyHununaibHas yciyra npeaoCTaBIseTCA:

Aomunucmpayueu boeocnocko2o cenvbcko2o nocenenusl,

M®OI] o MecTy KUTENbCTBA WM NPeObIBAHUS 3asIBUTENS - 8 Yacmu npuema
u (unu) vl0ayu OOKYMEHmMO8 HA NpedocmasieHue MYHUyunaivhou yciyeu) (npu
YCIJIOBUHM 3aKJIIOYEHUs corlaiieHnii o B3aumoaeiictsuu ¢ MOII).



[Ipn mpenocTaBi€HUM MYHMIIMIIAIBHOM YCIYTM YIIOJHOMOYEHHBIM OpraH
OCYILECTBIISIET B3aUMOJIEHCTBHE C:

VYopasinenuem enepanbHoil Cay*kObl TOCYAAPCTBEHHOW pPETUCTPAIUH,
KaaacTpa u kaprorpaduu no HoBropozackoi odnacty,

VYupasnenuem @enepanbHoil HanoroBod ciyx0bl 1o HoBropoackoii
o0nacTu.

2.2.2. He pnomyckaercs TpeOOBaTh OT 3asIBUTEIIS OCYIIECTBICHUS IEUCTBUM,
B TOM YHCIIE COIVIACOBAHHUW, HEOOXOAMMBIX IS MOJYYEHHS MYHULHIAIBHON
YCIYTM U CBSI3aHHBIX C OOpalieHuEeM B HHBIE OpraHbl W OpraHu3alluM, HE
MPEAYCMOTPEHHBIX HACTOSAIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Onmucanme pe3yjbTaTa NPeAOCTABJICHNS MYHMINNIAJIbHON YCIYyTH

2.3.1. Pe3ynbrarom npenocTaBieHUss MyHUITUTIATBHOW YCIIYTH SIBISIOTCS:

pelieHrue  YIMOJHOMOYEHHOr0  OopraHa 00  yTBEpPXKICHMH  CXEMbI
PacCIOJIOKEHUS 3€MEJIbHOTO y4acTKa,;

pelieHre 00 OTKa3e B YTBEPHKIECHUU CXEMbl PACIIONIONKEHHS 3E€MEIbHOIO
y4dacTka.

2.3.2. Pesynbrar mpenocTaBiICHUS MYHUIUIIAIBHOW YCIYyTH MOXET OBIThH
npenocTaBieH B (opMe 3JIEKTPOHHOrO  JOKYMEHTa €AUMHOro  IopTana,
pPErMOHAJIBLHOTO TIopTaia.

2.4. Cpox npenocraBjieHUss MyHHIMIIAJIBbHOH YCJIYIH

2.4.1. OOumii cpok MpeaOCTaBICHUS MYHUIIUIAIBHONW yCIYTH COCTaBISET
He Ooyee 7 pabouux OHEW €O JHS TMOCTYIUICHUS B YIOJIHOMOYEHHBIA OpraH
JIOKYMEHTOB, YKAa3aHHBIX B MOJANYyHKTe 2.6.1 HacToAlEero agMUHUCTPATHUBHOIO
perjiiaMeHTa.

2.4.2. Pe3ynpTar TMpeNOCTAaBICHWS MYHUIMIAIBHON YCIYTHM BBIIAETCA
(HampaByieTCs) 3asBUTENIO  CHOCOOOM, YKa3aHHBIM B 3asBIICHUM B TEUCHUE
1 (omHOrO) pabodero MHS CO JHS MPUHATUS PEHICHUS 00 YTBEPXKICHUU WU 00
OTKa3€ B YTBEPKICHHH CXEMbI PACIIOJIOKEHUS 3E€MEJIbHOIO Yy4YacTKa, HO He
MO3/IHEE CPOKA, YKa3aHHOTO B MOANYHKTE 2.4.1 HacTOAIIEro aAMUHUCTPATUBHOTO
peryiameHTa:

B (opMe DIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C  HUCIOJIb30BaHUEM YCUJICHHOW KBAJIU(PUIIMPOBAHHON
AJIEKTPOHHOM MOINCH;

B (opme pgokymeHTa Ha OyMa)XHOM HOCHUTENE, TOATBEPKIAIOIIETO
COJIep)KaHUE dBJEKTPOHHOIO JOKYMEHTa, MOAMUCAHHOTO YTOJTHOMOYEHHBIM
OpraHoM, TMOCPEICTBOM BbIIAUM 3asABUTENIO JIMYHO IO PACHUCKy JIMOO
HaIpaBJeHUs] JOKYMEHTa MOCPEACTBOM MOYTOBOTO OTIPABIICHHUS 110 YKa3aHHOMY B
3asIBJICHUH [IOYTOBOMY aJpeECy.

[Tpu HanmMuuU B 3asBICHUU YKa3aHUSI O BbIIaue Pe3yJIbTara Mpei0CTaBICHUS
MYHUIMIAIBHON yciyru udepe3 MOPILl mo mecty npeacraBiieHus 3asBICHUS
Y1nosHOMOYEHHBIN OpraH 00eCleYrBaeT B CPOK HE MO3HEEe OJTHOTO paboyvero JHs
CO IHS TMPHUHATUS YTIOJTHOMOYEHHBIM OPTaHOM pENIeHHs] 00 YTBEPKIACHUH JHOO0
00 OTKa3e B yTBEP)KICHUH, HO HE MO3/IHEE CPOKA, YKa3aHHOTO B MoANyHKTE 2.4.1



HACTOSAILIET0 aIMUHUCTPATUBHOIO PETIAMEHTa, niepeaady fokymeHta B M®L| qis
BbIJ1aYM 3asIBUTEIIO.

[Ipy HaJIMYMM TEXHUYECKON BO3MOXKHOCTH JIEKTPOHHOT'O B3aUMOJIECHCTBUS
IpU BbIJAYE pe3ysbTara yciyru ¢ ucnois3oBanrneM AMC M®ILI, nomkHOCTHOE
JUIO YIOJHOMOYEHHOIO OpraHa HampapisieT pe3ynbTaT MpeIoCTaBICHUS
MYHULMIAIBHOW yCIIyTH B 3JIEKTpOHHOM Buje. Cnenuanuct M®L] cocraBisier Ha
OyMa)KHOM HOCHTEJIe JOKYMEHT, OJITBEPKAAIOIUN COIEPKAHUE HAIPABIECHHOTO
VY1I0JIHOMOYEHHBIM OPTraHOM AJIEKTPOHHOTO JOKYMEHTA, 3aBEPSET €ro MOJAINUCHIO U
neyaTbio M®II u BeIaET 3asIBUTEITIO.

2.4.3. B cnydae ecii B 3asBJICHUH, MIPEACTABICHHOM HETIOCPEACTBEHHO WU
B DJJIEKTPOHHOM Qopme, OTCyTcTBYeT HH(pOpManus O CIocode NOodydeHUs
JOKYMEHTA, SIBJISIIOIIETOCS PE3yJIbTaTOM IPEAOCTaBICHUS MYHMIMIIAIBHON
YCIIyTH, YKAa3aHHBIN JOKYMEHT HaIlpaBIISIETCS 3aSBUTENIO TOCPEACTBOM OYTOBOTO
OTIIPaBJICHUS [0 YKa3aHHOMY B 3asIBJICHUH [TIOYTOBOMY aJIpecy.

2.5. HopmaTuBHBIE€ MPaBOBbIE AKTHI, PEryJHpyIOUIHe MpPeIocTaBieHne
MYHULIHMIIAJIBHON yCIyTH

Ilepeuenn HOPMAaTHBHBIX IPaBOBBIX aKTOB, PETryIUPYIOIINX
IPEIOCTaBIIEHUE MYHULIMIIAIBHON YCIIYTH, pa3MeniaeTcsd Ha o(ULUaIbHOM CaiTe
YIonTHOMOYEHHOTO opraHa B ceTu «VMHTEpHET», PErMOHAIBHOM peecTpe, Ha
€AUHOM NOPTAJIE U PErMOHAIBHOM NOPTAJIE.

2.6. MHcuepnbiBaliuili IepeYyeHb [JAOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHM C HOPMATHMBHBIMHU NPABOBBIMH AKTAMHU /ISl NPeIOCTABICHUSA
MYHHUIMOAJILHONH YCAYrd H YCIYr, KOTOpbIe SIBJASAIOTCS HEOOXOAUMBIMHM M
00s13aTeILHBIMM VI MPEAOCTABJICHMS  MYHUUMIAJBHOM  YCJIYIH,
MOAJICKAIIMX NPEICTABJCHHUI0O 3asiBUTEJIEeM, CIHOCOObI HX IOJYyYeHUs!
3asiBUTEJIeM, B TOM 4YHCJe B JJIEKTPOHHOM (opme, MOPHAAOK HX
NpeIoCTABJICHUS

2.6.1. C uenpio yTBEpPKIACHHUS CXEMBI PACIIOJI0KEHUS 3€MEJIBHOTO Y4acTKa
3asiBUTENb HAINpaBIseT (PEICTABISAET):

3asiBJIeHHE 00 YTBEP)KIECHUU CXEMbl PACHOJIOKEHHS] 3€MEJbHOTO ydacTKa
no mnpuMmepHod (¢Gopme corigacHo npuioxkeHutro Ne 1 kK HacTodAlEeMy
aIMUHHACTPAaTUBHOMY PETJIaMEHTY;

KOIIMIO JTOKYMEHTA, YIOCTOBEPAIOLIETO JIMYHOCTh 3asBHUTENS WM €ro
YIOJIHOMOYEHHOTO IMpejacTaBuTeiss (He TpeOyeTcst B cilydae NpeCTaBiICHUs
3asBJICHUS MIOCPEJICTBOM OTIPABKH Yepe3 JIMYHBIM KaOMHET €AMHOrO MopTaja WUiH
PErMOHAJIBHOTO IMOpTajia, a TaKKe, €CIM 3asBJICHHE IOJANUCAHO YCHJICHHOU
KBTM(PHUITUPOBAHHON AJIEKTPOHHOM MOJIIUCHIO);

JOKYMEHT, MOATBEPKIAOIMKA NpaBa (IOJHOMOYHS) YIOJHOMOYEHHOTO
NpEeACTaBUTENSI, B Ciy4yae, €ClIM C 3asBJICHUEM O0O0pallaercs MNpeCTaBUTEh
3asBUTEIIS;

CXeMa pacloJIOKEHHUsI 3eMENbHOr0 Y4acTKa, MOATOTOBJIEHHAs Mo (opme,
dbopmMaty M B COOTBETCTBUM C TpEOOBAHMSIMU K €€ TMOJArOTOBKE, KOTOpHIE
YCTAHOBJIEHBI B COOTBETCTBMM C NyHKTOM 12 craren 11.10 3emenbHOrO
Kojaekca PO;

KOIIMM NPABOYCTAaHABIMBAIOIINX WM MPABOYIOCTOBEPSIIOMMUX JOKYMEHTOB
Ha 3€MEJIbHBII YYacTOK (3€MEJbHBbIE YYacTKH), MPUHAJICKAIUNA 3asBUTEII0, B
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cilly4ae, €Cld TpaBO COOCTBEHHOCTHM HE 3apeructpupoBaHo B EguHom
rocyJIapCTBEHHOM peecTpe HeABMKUMOCTH (nanee - EI'PH);

KOIMH MPABOYCTAHABIMBAIOIIUX WM MPABOYAOCTOBEPSIOMINX JOKYMEHTOB
Ha 3JaHHE, COOPYKEHHWE, NPHUHAICKAIINE 3asBUTEIIO0, B CIIy4yae, €CIHM IIPaBO
coOcTBeHHOCTH He 3apeructpupoBaHo B EI'PH (npu Hanuuumu 37aHUi,
COOpY>KEHUI Ha 3eMEJILHOM Y4acTKe);

2.6.2. Ilo cBoemMy JKENaHHUIO 3asABUTEIb MOXKET IMPEACTaBUTh WHBIC
JOKYMEHTBI, KOTOpBIE, IO €r0 MHEHHWIO, UMEIOT 3HAYECHHWE IPU IPEAOCTABICHUU
MYHHIUITATBHON YCIYTH.

2.7. MHMcuepnblBaOIiuili IepeYyeHb [JAOKYMEHTOB, HE00XOAMMBIX B
COOTBETCTBMHM C HOPMATHBHBIMHM NMPABOBBLIMHM AKTAMH /IS MPEI0CTABIECHUS
MYHULMIAJIBHOH  YCJIYI'HM, KOTOpbIe HAXOAATCH B  PACHOPAKEHUH
rOCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNpPABJICHHMS U HHbIX
OPraHoOB M KOTOpbIe 3asiBUTE/Ib BIIPaBe MPeJ0CTABUTb, 3 TAKKe CIOCOOBI MX
MOJIyYeHHs 3asABUTE/ISIMH, B TOM YHCJIe B JJIEKTPOHHOU ¢opMme, MOPAAOK HX
IpeCTABJICHUS

2.7.1. JIOKyMeHTBI, KOTOPBIE 3alpalIMBAIOTCS Y IOJHOMOYEHHBIM OPTraHOM
IOCPEACTBOM HMH(POPMAIIMOHHOTO MEKBEJOMCTBEHHOTO B3aUMOJICHCTBUS B
cllydae, €clii 3asBUTENb HE MPEACTaBII YKa3aHHbIE JOKYMEHTBl 110 COOCTBEHHOM
VHULIMATUBE:

Beinucka u3 EI'PH 00 0CHOBHBIX XapaKTEepUCTUKAX U 3apErUCTPUPOBAHHBIX
npaBax Ha OOBbEKT HEBUKUMOCTH;

JOKYMEHT O IIpaBax Ha 36MEJIbHBIN y4acTOK:

- Beinucka u3 EI'PH o mpaBax Ha 3eMenpHBIN y4acToOK;

- yBenomienue o0 orcyrctBuu B EI'PH 3ampammBaeMbix cBeaeHUd o
3apETUCTPUPOBAHHBIX IIPAaBaxX HA YKAa3aHHBIN 3€MEIbHBIN y4acTOK;

JOKYMEHT O IpaBax Ha 3/1aHHE, COOPYKEHHUE, HAXOMSIIMXCS HA 36MEIbHOM
Y4aCTKE:

- Beimucka u3 EI'PH o mpaBax Ha 31aHME, COOPYXEHHUE, HAXOASAIIMXCA HA
3€MEIBHOM YYaCTKE;

- yBenpomiienue 00 orcyrctBuu B EI'PH 3ampammBaembix cBeneHuii o
3apEeruCTPUPOBAHHBIX IIPABAX HA YKA3aHHBIC 31aHUSA, COOPYKEHUS.

2.7.2. HemnpexacraBieHue 3asBUTENEM JOKYMEHTOB, HAaXOISAIIUXCS B
PaCIOPSKEHNUN I'OCYNAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS U
WHBIX OPraHOB HE SBJIETCA OCHOBAaHUMEM Ul OTKa3a B IIPEAOCTABICHUU
MYHHLUITAIBHON YCIYTH.

2.8. Ykazanue Ha 3anpeT Tpe0OBATH OT 3asiBUTEJIS

2.8.1. 3anperieHo TpeOOBATH OT 3asIBUTEIIA:

NpeACTaBlIeHUs] JOKYMEHTOB W HWH(pOpMalMu WM  OCYIIECTBIICHUS
JICUCTBHM, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMH  aKTaMH,  PETYJIUPYIOUIMMH  OTHOIICHUS,
BO3HUKAIOIIME B CBSI3U C MPEAOCTABICHUEM MYHUILIMNIATBHON YCIIYTH;

NpeACTaBJICHUs] JIOKYMEHTOB M WH(OpPMAlUM, KOTOpPbIE HAXOJATCS B
pPaCHOPSKEHUHA OPraHOB, MPEAOCTABISIONIMX MYHUIUNAIBHYIO YCIYTy, HHBIX
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMIPABJIEHUSI U OpraHU3allui,
B COOTBETCTBUM C HOPMATHUBHBIMU NIpPaBOBbIMU akTaMu Poccuiickon denepaunu,
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HOPMATUBHBIMM TIPAaBOBBIMU aKTaMHU CyObeKTOB Poccuiickoit deneparuu u
MYHULIUNAIbHBIMU IPAaBOBBIMU AKTaAMHU;

NpeICTaBlieHUs JOKYMEHTOB H UWHGOpMalMi, OTCYTCTBUE H  (WIIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCHh IIPU NEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJUMBIX HJsl MPENOCTABICHUS MYHUIIUNAIbHON
yCIIyrd, JIMOO B MPEJOCTABICHUNM MYHHULUIIAJBHON YCIyrd, 3a HCKIIOYEHUEM
Clly4aeB, MPEIyCMOTPEHHbBIX MyHKTOM 4 yactu 1 ctaten 7 denepasbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuy NpeJOoCTABICHHS TOCY1apCTBEHHBIX U
MYHULUIAIBHBIX YCITYT»:

- W3MEHEHuEe TpeOOBAaHMN HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAOIIUXCS
MPENOCTABICHNUS MYHUIUIIAIBHOW YCIYTH, II0CJI€ IE€PBOHAYAIBHOW MOJa4u
3asBJICHUSI O MIPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

- HaJm4ue OMMOOK B 3asiBJICHUU O MPEIOCTaBICHUN MYHULIUIIAIBLHON YCIyTU
U JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAIIBHOIO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTABICHUSI MYHUIIUTIATBHOM YCIYTH, JIUOO
B IIPEIOCTABIICHUY MYHUIIMIIAIbHOW YCIYTH U HE BKIIFOUEHHBIX B PEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- HCTEYEHUE CpOKa JEHUCTBHUA JOKYMEHTOB WM W3MEHEHHEe HH(popManuu
1OCJIE TEPBOHAYAJIILHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPENOCTAaBICHUS ~ MYHUIMOAIBHOW  ycliyrH, JuOO B  MPEIOCTaBICHUHU
MYHULHANIAIBHOWN YCIIYTH;

- BBISIBJICHUE JOKYMEHTAJIBbHO TMOATBEPKACHHOTO (hakTa (MpHU3HAKOB)
OMMUOOYHOTO WU MPOTUBONPABHOTO JAeUcTBUS (0€3ACHCTBUSI) TOTKHOCTHOTO
JUla OpraHa, MPEJOCTABISIONIEr0 MYHULMNAIbHYIO YCIYTy, MYHHIIMIAJIBLHOIO
ciyxaiiero, padotHuka MO®I[ npu nepBoHaYaTbHOM OTKa3e B IpHUEME
JIOKyMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTABICHUS MYHUITMTIAILHOU YCIYTH, JIUOO
B MPEIOCTABICHUU MYHULMNAIBHON YCIyrd, O 4€M B IMHUCHBMEHHOM BHJIE 3a
MOANUCHIO PYKOBOJIUTEIS OpraHa, MPEJOCTaBISIONIET0 MYHULIMITAIBHYIO YCIYTY,
pykoBoautenss MOPIl npu nepBoHayadbHOM OTKAa3€ B IIPUEME JTOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS MYHUUMUIIAIBHON YCIyTH, YBEIOMIISIETCS
3asIBUTENb, & TAK)KE MPUHOCSATCS U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA.

2.9. UcuepnbiBamuili nepedyeHb OCHOBAHWM ISl OTKa3a B IpHeMe
JOKYMEHTOB, HEO0X0AMMBbIX /IJIfl IPEeI0CTABJICHUA MYHUIIUTIAJIbHOM YCJIYT' U

OcHoBaHus JJI1 OTKa3a B ITPUEMEC JOKYMCHTOB OTCYTCTBYIOT.

2.10. McyepnpIiBalOUIMii NepeYeHb OCHOBAHMI /ISl MPHOCTAHOBJICHUS
WIN OTKAa3a B MPeI0CTABJIEeHNMN MYHUIIUNIAJTbHOH YCJIYIH

2.10.1. OcHoBaHus JUIsL MIPUOCTAHOBJICHHUS MIPEAOCTABIICHUS
MYHULIMNAIBHOMN YCIIyTH:

MOCTYIUICHHE B YTIOJHOMOYEHHBIM OpraH 3asBIE€HUs OO0 YTBEPKICHUU
CXEMBl pACIIOJIOKEHUS 3EMENBHOIO ydacTKa, €CIM Ha pPacCMOTPEHHH B
YNOJTHOMOYEHHOM OpraHe HaxOAMTCS MPEIACTaBIICHHAs paHee APYIMM JIMLIOM
CXEMa PACHOJIOKEHUSI 3EMEIIBHOIO YYacTKa M MECTOIOJIOKEHUE 3E€MENbHBIX
y4acTKOB, 00pa30BaHKe KOTOPBIX MPETYCMOTPEHO 3TUMU CXEMAMH, YACTUYHO WUITU
IIOJJHOCTBIO COBNAAAEeT. YIIOJHOMOYEHHBIM OpraH IIPUHUMAET pELIEHUE O


consultantplus://offline/ref=58FA27364236BC7319F8A2A9166E5F0AFC78567207E14BFC8806F66AE5F21D527AEA374B68E13B99FF3C18CFCA154E13ED04A9BC82EDaDF

10

MPUOCTAHOBIIEHUM  PACCMOTPEHUS  TOJAHHOTO  TO3JHEE  3asBlICHUS 00
YTBEPKIAECHUHU CXEMBbI PACIIOJIOKEHUS 3€MEJIbHOTO0 y4acTKa M HalpaBisieT Takoe
pELICHHE 3aBUTENIO.

PaccMoTpeHne moJaHHOTO NO3AHEE 3asBICHUA 00 YTBEPKICHHH CXEMBI
PACIIOJIOKEHUS 3€MEJIbHOTO y4acTKa MPUOCTAHABIMBACTCS O MPUHSITHUS PEIICHUS
00 yTBEp)KICHHHM paHEE HAMPABICHHON CXEMBbI PACIOJIOKEHUS 3EMEIHLHOTO
ydacTka Ju00 10 TPUHATHS PEIICHHS 00 OTKa3e B YTBEPKICHUU paHee
HaIpPaBJICHHOM CXEMBbI PACIIOJIOKEHHS 36MEJIbHOTO y4acTKa.

2.10.2. B npenocTaBieHMd MyHHUIUIIATBEHOW YCIYTU MOXET OBITh OTKA3aHO
0 CJIEAYIOIIUM OCHOBAHUSIM:

1) HECOOTBETCTBHE CXEMBbI PACIIONIOKEHHUSI 3€MENLHOTO y4yacTka ee (opme,
dbopmary wim TpeOOBaHUSIM K €€ TOATOTOBKE, KOTOPbIE YCTAHOBIICHBI B
CcOOTBeTCTBMM C TyHKTOM 12 ctatbu 11.10 3eMenbHOTO KOAeKkca PD;

2) MOJHOE WJIM YacTUYHOE COBIIAJICHUE MECTOIMOJIOKEHUS 3E€MEIbHOTO
ydacTka, oOpa3oBaHHE KOTOPOTO MPEIyCMOTPEHO CXEMOW €ro pacroOXKeHHUs, C
MECTOTMOJIO)KEHHEM 3E€MEJIbHOTO y4acTKa, 00pa3yeMoro B COOTBETCTBHM C paHee
NPUHATHIM pEHICHUEM 00 YTBEPXKICHUM CXEMbl PACIOJIOXKEHHUS 3€MEIbHOTO
y4acTKa, CPOK JIEUCTBUSL KOTOPOTO HE UCTEK;

3) pa3paboTka cXeMbl PacCIONIOKEHUSI 3€MEJIbHOIO YYacTKa C HapylIEHHUEM
npeaycMoTpeHHbix ctatbeit 11.9 3emenbHoro koaexkca P® TpeboBanuii K
00pa3yeMbIM 3eMEJIbHBIM YUaCTKaM;

4)  HECOOTBETCTBHE CXEMbl  pACIOJOKEHHUS  3€MEJIbHOIO0  ydyacTKa
YTBEPKIECHHOMY TMPOEKTY IUJIAHUPOBKU TEPPUTOPUM, 3EMIICYCTPOUTEIHbHOU
JIOKYMEHTAIUH, TIOJIOKEHUIO 00 0CO00 OXpaHIEMOU MPUPOTHON TEPPUTOPHUH;

5) pacmojokeHHe 3€MENIbHOTO  ydacTka, o00pa3oBaHHE KOTOPOTO
MPEAYCMOTPEHO CXEMOM pAacHoOJIOKEHUSI 3€MEJIbHOrO0 Yy4acTKa, B TIpaHHUIAX
TEPPUTOPUH, [ KOTOPOU YTBEPKIEH MPOEKT MEKEBAHUS TEPPUTOPUH.

2.10.3. MortuBupoBaHHOE pelieHne 00 OTKa3e B MPEJOCTABICHUU
MYHUITUTIATBHOM YCIYTU BBIIACTCS WM HAMpPAaBISACTCA 3asSBUTENIO0 B TeueHue 1
(oaHOT0) padoyero qHS CO JAHS MPHHATHS TAKOTO PEIICHUS, HO HE MO3HEE CPOKa,
YKa3aHHOTO B MOAMYHKTE 2.4.1 HACTOAIIEr0o aAIMUHUCTPATUBHOTO PETJIAMEHTA.

2.10.4. 3asgBuTeny  HUMEIOT MpPaBO  MOBTOPHO  OOpaTUTHCS B
YNOJTHOMOUYEHHBI OpraH 3a TOJIYYEHUEM MYHHIUIIAIBHON YCIYyTHM TMOCIE
yCTpaHEHUs MPEIyCMOTPEHHBIX HACTOSIIMM IMyHKTOM OCHOBAaHHMM JJIsi OTKasza B
MPEeA0CTaBICHUY MYHUIIUTIATBLHON YCIIyTH.

2.11. IlepeyeHb YycCJayr, KOTOpble SIBJISIIOTCA HEOOXOAUMBIMH M
00513aTeIbHBIMH VI IPEJOCTABJICHUSI MYHUIMIIAJIbHOH YCJIYTH, B TOM YHCJIE
CBEIeHMs] O [OKyMeHTe (JIOKYMEHTax), BbIIaBaeMOM (BbIJaBaEMbIX)
OPraHM3alUsAMHU, Y4YACTBYWOIIUMH B TMPEJOCTABJIEHHH MYHHIUNAJIbHOMN
yYCIYITH

VYcayru, KoOTOpble SIBASIOTCS HEOOXOMUMBIMU € 00SI3aTEIBHBIMH IS
MPEAOCTaBICHNS MYHHUIIMIIATBHON YCIYTH, OTCYTCTBYIOT.

2.12. Tlopsiiok, pa3Mep M OCHOBAHHUSI B3MMAHHMS TOCYJIapPCTBEHHON
NONUIJIMHBI U MHOM IJIATHI, B3UMAEeMOl 32 MpeaocTaBjeHHe MYHHIUNAIbHOI
yYCIYTH

MyHununagbHas yeiayra npeaocTaBisieTcs OecriaTHO.
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2.13. Ilopsimok, pa3Mep HW OCHOBAHMSI B3UMAaHUSA IJIAaThI 324
e10CTaBJIeHHEe  YCJIYI, KOTOpble  SBJIAITCH  HEOOXOAMMBIMHM  H
0 f3aTeIbHBIMHU /ISl IPEAOCTABICHUS MYHUIIUNIATBHOM YCIYIH
[Inara 3a mpenocTaBie€HUE YCIYT, KOTOpBIE SIBJISIOTCA HEOOXOJUMBIMU U
00s13aTebHBIMU JJI MIPEIOCTABICHUSI MYHMIIMIIAJIBbHONW yCIyTH, HE B3UMAETCs B
CBSI3U C OTCYTCTBHEM TaKHUX YCIIYT.
2.14. MakcuMAaJIbHBIA CPOK OKHIAHHUA B OYEPeIH NPH I0Ja4e 3ampoca
0 MpeaoCTaBJIeHHH MYHMIHMIAIBHOW YCIYI'H, YCJIyIH, npe):(()CTaBmIeMon
OpraHu3alnuei, y4acTBYOLIeH B IPeI0CTaABJICHUH MYHHIUNIAIbHON YCIIYIH, U
IPHU NOJIYYECHUH Pe3y/IbTaTa NMPeA0CTABJICHU TAKUX YCIYT
Bpems oxupmanus B ouepeau NpU IOAAYE 3asBJICHUS O IPEAOCTABICHUU
MyHULMNAIBHOM  YCIyTH,  YCIYTH,  MpPEIOCTaBIIEMOM  OpraHu3alueH,
YYAaCTBYIOIIEW B MPEAOCTABICHUH MYHULMIIAIBHOW YCIYTH, U NPHU MOJYYCHUU
pe3yapTara MpeIoCTaBICHUs] TAKOW YCIYTH HE TOJKHO MPEBBIATH 15 MUHYT.
2.15. Cpoxk wu mnopsaok perucTpauMu 3amnpoca 3asiBUTeJIsl O
NPeI0CTABICHUM MYHMIMIAJIBHOW YCJAYrH M YCJIYIrH, NpPeIoCTaBJIsieMOn
OpraHM3anuei, y4acTBYOIIed B MPeI0CTABJIEHHH MYHHIIMIIAILHON YCJIYyIH, B
TOM YHCJIe B JJIEKTPOHHOI opme
3asgBIICHHE O MPEAOCTABICHUH MYHMIMIIAJBHOM YCIYTM, B TOM YHUCIE
NOCTYIMBILIEE B 3JEKTPOHHOM (OpME C HCIOJIB30BAHUEM €JAMHOrO IMOpTaa,
pernoHangpHOro mnopraina jubo uvepes MOILI, perucrpupyercas B TeueHue |
pabodero AHA cO AHS NOCTYIUICHUS 3asBICHUS B CTPYKTYPHOM MOApa3/ieIeHUU
YII0JITHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEJEHHUE JEIONPOU3BOIACTBA.

2.16. TpeboBaHUs K TMNOMEIIEHHSIM, B KOTOPBIX IPEI0CTABIAETCSH
MYHHOHOAJIbHAS YyCJIyra, K MeCTy OKHIAaHMS H TIpueMa 3asiBUTEJIeH,
pasMelieHHI0  0(pOpMIIEHHI0 BH3YaJbHOM, TEKCTOBOM M_MYJIbLTHMEIHITHOM
HHGoOpMALMHU O MOPSAIKE NPEAOCTABICHUS MYHUIIUNIAJIBHOM YCJIYTH

Mecra, nOpegHa3HayeHHblE U1 O3HAKOMIICHUS  3asBUTENIE  C
WHOOPMAITMOHHBIMU MaTepHallaMd M 3aroJIHEHUs JOKYMEHTOB, OOOpYAYIOTCS
WHOOPMAITMOHHBIMU ~ CTE€HJIaMH,  CTYJIbSIMH,  CTojlaMu  (CTOWKamMu) U

oOecrieuynBalOTC  OOpa3laMu  3allOJIHEHHWS  JIOKYMEHTOB,  Oymarod
KaHIEISIPCKUMU  TPUHAJICKHOCTSIMU  JJIsI  OOECHEeUeHUs]  BO3MOXKHOCTH
oopMIICHUST TOKYMEHTOB.

B mecrtax mjist 3anoiHeHusl TOKYMEHTOB JOJDKEH 00eCreurnBaThCs JOCTYM K
HOPMAaTUBHBIM MPaBOBBIM aKTam, PeryJIMpyIOIUM peaoCTaBICHUE
MYHHIUITATBHON YCIYTH.

Mecrta s oxxugaHusi 00OPYAYIOTCSl CTYJbSIMU, KPECEIbHBIMU CEKIUSIMU
Wi ckambsaMM (OaHkeTkamMu). KomudecTBO MeCT I OXUAAHUS OMNpeAessieTcs
UCXOJ1 W3 (PAaKTUYECKOW HArpy3Kd M BO3MOXKHOCTEH [JIi WX pa3MEIICHUS B
3/1aHUMU.

[ToMeliennst 111 HEMOCPEICTBEHHOTO B3aMMOJCUCTBUS C 3asBUTEISIMU
MOTYT OBITh OPTaHW30BaHbBI B BHJIC OT/ACIBbHBIX KAOMHETOB JINOO B BUE OTIACITHHBIX
pabouux MecT.

Kabunertsl, mpeaHazHadeHHBIE I TIpHeMa 3asBUTENECH, JOJKHBI OBITH
obopynoBaHbl HMHGOPMAIMOHHBIMUA TaOJWYKaMHu (BbIBECKAMH) C YKa3aHHEM
HOMepa KaOuHeTa, (aMuINMM, UMEHHU, OTdecTBa (NP HAIMYUM) U JOJKHOCTHU



12

MYHUIIMNIATBHOTO CIy’Kallero, rpaduka mnpuema 3asBUTENEH s JIMYHOTO
MPEICTABICHUS IOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnoe pabGodee MecTo MOMKHO OBITH OOOPYAOBAaHO MEPCOHATBHBIM
KOMIBIOTEPOM C BO3MOXXHOCTBIO JOCTyNMa K HEOOXOAMMBIM HHGOPMAIMOHHBIM
0a3zam, revyaTaroyM U CKaHUPYIOIIUM YCTPOHCTBAM.

Bxon B 37aHMe YTNOJTHOMOUEHHOTO OpraHa JOJDKeH OBITh 000pyAOBaH
WHOOPMAITMOHHOW  TaOMWYKOW  (BBIBECKOHW),  COAEpXKAIIeH  CIIEIYIOITYIO
uH(pOpPMAITHIO:

HAaUMEHOBAHMUE;

MECTO HaXOXICHUS;

PEXUM pabOTHI;

aapec oUIMAIBLHOTO cailTa;

TeneOHHBI HOMEP U aJIPEC IIIEKTPOHHOM MOYTHI.

B nensx opranusaiuu 0ecnpensTCTBEHHOTO JOCTyNa MHBAJIUIOB (BKIIOYas
MHBAJIMJIOB, HCIIOJIB3YIOIIUX KpECcaa-KOJMSCKM U COOaK-IPOBOJAHUKOB) K MECTY
IPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH UM 00€CTIEUNBAIOTCA:

yC0BUsl O€CHPENSITCTBEHHOTO JOCTyNa K O0OBEKTY (34aHUI0, TOMEIIEHUIO),
B KOTOpPOM TIPEJOCTABISETCS MYyHHIMIIANbHAs yciayra, a Takke Juid
OECIPEeNsITCTBEHHOTO  TOJB30BAaHUS  TPAHCIIOPTOM, CPEICTBAMU  CBSI3U |
uH(popManuu;

BO3MOXXHOCTh CaMOCTOSITENIFHOTO TEPEBIDKEHUSI TIO0 TEPPUTOPUH, Ha
KOTOPOM  pacrojioKeHbl OOBEKTHl  (34aHUsA, TOMEIIEHHUS), B  KOTOPBIX
MPEIOCTABIIACTCS MYHHIIMIIATIbHAS YCIIyTra, a TakKe BXOJa Ha Takue OOBEKTHI U
BBIXO/Ia U3 HHX, MOCAJKH B TPAHCIIOPTHOE CPEJICTBO M BBICAJKU M3 HETO, B TOM
YHCIIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKU;

HaJUIekKalee pasMenieHue oOOpYJOBaHUS W HOCHUTENEeW HMH(PpOpMAIINH,
HEOOXOMUMBIX JUIsi oOecreyeHus: OeCHnpensiTCTBEHHOTO JOCTyla K O0ObeKTam
(3maHusIM, MTOMEIIEHUSIM), B KOTOPBIX MPEJOCTABISIETCS] MyHUITUTIATBHAS YCIIyTa, C
Y4€TOM OrpaHUYECHUN KU3HEACSITEIbHOCTH;

nyOnupoBaHre HEOoOXOIMMOM 3BYKOBOM W 3pUTENbHOM HMH(OpManuu, a
TAaK)K€ HaJIUCed, 3HAKOB M HMHOW TEKCTOBOM W Tpaduueckord uHpopmanuu
3HAaKaMH, BBITIOJTHEHHBIMU pelibe(hyHO-TOUeUHBIM IIprudTOM bpaiins;

COMNPOBOXK/ICHUE HWHBAIHUJIOB, UMEIOIIMX CTOWKHE paccTpoicTBa (yHKUUU
3pEHUS U CAaMOCTOSTEIHHOTO TIEPEIBUKCHHS;

JIOIYCK CYpOIEPEBOAUMKA U TU(PIIOCYpIOTEPEBOTUNKA;

JIOIYCK COOAKU-TIPOBOTHUKA HA OOBEKTHI (371aHUsI, ITOMEIIEHHUS), B KOTOPHIX
MPEIOCTABIISACTCA MyHUITUTIATbHAS YCITYTa;

OKa3aHUE MOMOUIM B MPEOJOJICHUH OapbepoB, MEIIAIOUINX IOJTYYECHHIO
MYHHUITUTIATFHOU YCIIYTH HapaBHE C IPYTUMU JTUIAMHU.

B ciayyae HEBO3MOXXHOCTH TOJHOCTBIO MPUCHOCOOUTH MOMEIIECHHUE
YHOJIHOMOYEHHOTO  OpraHa C  y4yeToM TNOTPEOHOCTHM  HWHBajIMAa €My
o0ecnieunBaeTcs JOCTYI K MECTY NMPEAOCTaBICHHUSI MyHUIIUIATIbHON YCIIYTH.

2.17. lloka3aTeju JOCTYIIHOCTH M Ka4eCTBA rOCyJapCTBEHHO YCJIYI'H, B
TOM 4YHCJEe KOJHYECTBO B3aMMOAEHCTBUI 3asiBUTEJSl C JAOJIKHOCTHBIMH
JUIAMH TNPH  NPeAOCTABJICHMH  MYHMUMOAJBHOW  yCJOyrm W HMX
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MPOAOJ/IKUTEIbHOCTb, BO3MOKHOCTDh IOJYYECHUSI TOCYIAPCTBEHHON YCJIYI'M B

DI, BO3MOKHOCTHL NOJYy4YeHMs] MHpOpMAUMHM O XoAe NPeaoCTaABJICHUS
rocy1apCTBEHHOW YCJIYIH, B TOM YHCJI€e C MCNIOJIb30BAHHEM HH(OPMAIMOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOTHI

2.17.1. TlokazaTensiMu KadecTBa W JIOCTYMHOCTH MYHMIIMIAIBHOW YCIYTH
ABJISIETCA  COBOKYIHOCTb KOJIMYECTBEHHBIX W KAYECTBEHHBIX I1ApaMETPOB,
MO3BOJIAIOIIMX H3MEPATh M OLICHUBATH IIPOLECC M PE3YIbTAT NPENOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

2.17.2. Tloka3zareiasiMH JOCTYIHOCTH TPEAOCTABICHUS MYHHUIUIAIBHOM
YCIIYTH SABJISIIOTCS:

TPAHCIOPTHAsA JOCTYIHOCTb K MECTaM MPEAOCTaBICHUS MYyHULMUIIAIbHOU
yCIyTH, B TOM YHCJIE AJIS JIUII C OTPAaHUYCHHBIMU (PU3UYECKUMHU BO3MOKHOCTSIMH;

BO3MOXHOCTb ~ IIOJyYE€HMS  IIOJJHOM, AaKTyaJbHOM MW  JTOCTOBEPHOM
uH(GOpMaIKU O MOPSIKE NPEJOCTABICHUSI MyHULIUIIAIbHON YCIIyTH, B TOM YHCIIE B
AJIEKTPOHHOU (opMme;

BO3MOXKHOCTh  BbIOOpa crocoba oOpallleHuss 3a TMPeJOCTaBICHUEM
MYHULIMIIAJIBHOW  yciyrn  (JIMYHO,  4epe3  MPEACTABUTENS,  IOYTOBBIM
otnpasiieHueM, udepe3 MOILI, mocpeAacTBOM €IMHOIO MopTana, PErMOHAJIBHOTO
nopTana);

BO3MOKHOCTh MOJy4YeHUs1 UH(OPMAIMU O MOPSAIKE U XOAE MPEAOCTABICHUS
MYHUIMOAIBHOW YCIYrd, B TOM YHUCJE C HCIOJb30BaHUEM HH(OPMAIIMOHHO-
KOMMYHUKAILIMOHHBIX TEXHOJIOTHA.

2.17.3. Tloka3arenssMu KadecTBa MPEIOCTABICHUS MYHULHUIIAIBHONW YCIIYTH
SBJISIFOTCSL:

CTEIIEHb YAOBJIETBOPEHHOCTH 3asBUTEIEH KadeCTBOM H JOCTYIHOCTBIO
MYHULANIAIBHOUN YCITYTH;

COOTBETCTBUE MPEAOCTABIIEMON MYHMIMIAIBHOW YCIyru TpeOOBaHUIM
HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0ICHHE CPOKOB MIPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajoo.

2.17.4. Ilpyn noay4YeHUH MYHULMOAIBHON YCIYTH 3aABUTEIb OCYUIECTBIISAET
He 0osiee ByX B3aUMOJEWUCTBUN C JOJDKHOCTHBIMU JUIAMH Y TIOJHOMOYEHHOTO
Oprasa.

[Ipo1OKUTENEHOCTS KaXKJIOTO B3aMMOJEWUCTBUS HE JOJDKHA MPEBBIIIATH
15 MunyT.

2.18. Unblie TpeOOBaHMs, B TOM YHCJIE YYUTHIBAKWINHME OCOOCHHOCTH
NpPeAOCTABJIEHUS] MYHUIMNAJAbHOH ycayru B M®PI u  ocobenHocTH
NPeI0CTABJCHUS MYHUIMIIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (popme

2.18.1.  3BasgButensiMm  oOecrieuMBaeTCs  BO3MOXKHOCTb  TOJyYEHHS
uH(pOpMaIUKU 0 TOPSAJKE MPEIOCTaBICHUS MyHUIIUIIATBLHOM YCIYTH, B TOM YHCIE C
WCIIOJB30BAaHUEM E€IMHOIO IMOpTaja, PEruoHANbHOTO TNOpTAa, a TaKkKe
BO3MOXKHOCTh KOIMPOBaHUS (OPM 3asBIICHUN U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTS IOJTyYEHUsI MyHULIAIIAJbHOM YCIYTH.

2.18.2. IIpueM JOKYMEHTOB M Bblaya Pe3yJIbTaTa MyHULHUIIAILHON yCIyru
MOXET OCylEeCTBIATbCA B MO®L[ mo mpuHIUIY 3KCTEPPUTOPUATBHOCTH  IPU
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HAJIM4YUM  3aKJIIOYEHHOTO  COIVIAIICHUS O  B3aUMOJICUCTBUM  MEXKIY
YnonHomoueHHbIM opraioM u ['OAY «M®I]y.

2.18.3. [lpu HampaBlIieHUHW 3asBJIECHUS O MPEIOCTaBICHUU MYHMIIUIIAILHON
yCIyTd B DJCKTpOHHOM ¢dopMe 3asBUTENb (HOPMHUPYET 3asBIICEHHE Ha
NPEIOCTaBICHUE MYHUIIMIAIBHON YCIyTH B (pOpMe 3JEKTPOHHOTO JOKYMEHTa H
MOJIMMCBHIBAET €r0 AJIEKTPOHHOM TOJMUCHI0 B COOTBETCTBHH C TpeOOBaHUSIMU
®enepanpHoro 3akoHa or 06.04.2011 Neo 63-®3, denepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 u IIpaBun onpeaeneHus BUIOB 3JICKTPOHHOM MOIKUCH,
UCIIOJIb30BaHUE KOTOPBIX  JIOMYCKAaeTCs MpU OOpalleHHH 3a TOJy4YeHUEM
TOCYJapCTBEHHBIX W MYHHITUIAIBHBIX YCIIYT, YTBEP)KICHHBIX TOCTAHOBJICHUEM
IIpaButenbcTBa Poccuiickoit deaepanuu ot 25.06.2012 Ne 634.

IIl.  COCTAB, TOCJE OBATEJILHOCTI) U . CPOKM
BBINOJHEHUS AJIMUHUCTPATHUBHBIX ITPO yP EWCTBUN),
TPEBOBAHUS K OP KY HX BI)IHO.JIHEH M YHUCJ]
OCOBEHHOCTHM OJIHEHUS MI/IHI/ICTPATI/IBHI)IX
MPOLIE yP éI[EI/ICTBI/II/I B DJIEKTPOHHOH ®OPME, A TAKKE
OCOBE BBIMTOJTHEHUS AJIMAHUCTPATUBHBIX
HPOI_IEI[YP B M®II

3.1. HcuyepnbiBawIIMi MNepeYeHb AJAMHHUCTPATHBHBIX MPOLEAYP
(meiicTBHMIN)

1) mpuem u peructpanusi 3asBICHUS O MPEJOCTABICHUH MYHUIUTIAIHLHOM
YCIIYTY U UHBIX JOKYMEHTOB;

2) HampaBJieHUE MEXBEJOMCTBEHHBIX 3apOCOB (MpU HEOOXOAUMOCTH);

3) paccMOTpeHHE TOKYMEHTOB W MPUHSITHE PEIICHUS O MPEeAOCTaBICHUU
100 OTKa3€ B MPEJAOCTABICHUN MYHULIMTTIAIILHOW YCITYTH;

4) odopmieHue U BblJaua (HAIMpaBlEHUE) 3aABUTENI0 JOKYMEHTOB,
SBJISIIOIIUXCS PE3YJIbTATOM MPEIOCTABICHHUS MyHUIIUTTAIIBHOU YCIYTH.

3.2. Ilpuem m perucTpauusi 3asiBJICHHSI O IPeJOCTABJICHUH
MYHUIMIIAJIBbHOM YCJIYTH M HHBIX JOKYMEHTOB

3.2.1. OcHoBaHMeM Il Hadajga aJIMHUHUCTPATUBHOW NPOLEIYpPHI SBISAETCA
MOCTYIUIEHUE OT 3asBUTENS 3asBJICHUSA O TMPEIOCTABICHUM MYHULUIIAIBHON
YCIIYTY U UHBIX JOKYMEHTOB:

Ha OyMa)XHOM HOCHUTENIE HEMOCPEICTBEHHO B YIIOJIHOMOYEHHBIH OpraH,
M®II;

Ha OyMa)XHOM HOcHUTele B YIOJIHOMOYEHHBIH OpraH MOCPEJICTBOM
IIOYTOBOT'O OTIPABJICHUS;

B (opMe SIIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BaHHMEM EIWHOTO IMOpTaa,
PErMOHAIBHOTO ITOPTAJIA, DJIEKTPOHHOMU ITOYTHI.

[Tpu nuyHOM opme momauu JOKYMEHTOB B YTIOJTHOMOUYEHHbIA opran, M®I]
nojaya 3asBJICHUS M WHBIX JIOKYMEHTOB OCYILECTBIISECTCS B TOpsAIKe oOuiei
odyepeau B IPUEMHBIE 4Yachl WIM MO IpeaBapuUTeNIbHON 3anucu. Ilpu nuyHOU
dbopme mojayu JOKYMEHTOB 3asBUTENb MOJAET 3aiBJICHHE U WHBbIE JOKYMEHTHI,
yKa3aHHbIE B IyHKTax 2.6, 2.7 HaAcTOSAWIEro aJIMHHUCTPATUBHOIO pErJIaMEHTa
(B cimyyae eciM 3asBUTENb MPEACTABIAET JAOKYMEHTBHI, yKa3aHHbIE B ITyHKTE
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2.7 HaCTOSAIIETO aMUHUCTPATUBHOIO pErjaMeHTa, 0 COOCTBEHHON MHUIIMATUBE)
Ha OyMa)>XHOM HOCHUTEIIE.

IIpu nuuHOM QopMme mojauu JOKYMEHTOB 3asiBJICHHE O MNPEAOCTaBICHUU
MYHUIIUIIAJIBHONU YCIYTH MOXET OBITh O(OPMIICHO 3asBUTENIEM B XOJ€ NpHUEMa B
YnomaomouenHoM oprane, M®I] 6o odopmieHo 3apanee.

[lo mpocebe oOpaTuBIIEroCS JWIA 3asBICHHE MOXET OBITH O(OpMIIEHO
JOJDKHOCTHBIM ~ JIMIOM ~ YTOJIHOMOYEHHOIO oOprana, crenuaiucrom MOII,
OTBETCTBEHHBIMH 3a MPHEM JOKYMEHTOB, C HCIIOJIb30BAHUEM IPOTPAMMHBIX
cpenctB. B aTom ciydyae 3asBHTENb COOCTBEHHOPYYHO BIIMCHIBAET B 3asIBJICHUE
CBOIO (DAMMIINIO, UMSI U OTYECTBO, CTABUT ATy U MOAMKCH.

Jo/zKHOCTHOE JIMIO  YIIOJJHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3a
IpHeM [JIO0KYMEHTOB, OCYLIECTBJIsIeT CJeAylliue AeHCTBHA B XO0Je NpHeMa
3asiBUTEJIA:

yCTaHaBIIUBAET MPEIMET OOpaIleHHUS;

YCTAHABJIMBAET JIMYHOCTh 3asABUTENIA, B TOM YHCJIE NPOBEPSET HAIMYNE
JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCT;

MIPOBEPSIET MOJTHOMOYMS 3asIBUTEIS;

MIPOBEPSIET HAJUYKME BCEX JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTABICHUS
MYHUIMOAIBHOM  yCIyTW,  KOTOpbIE  3asgBUTENb  O00sI3aH  MPEJOCTABUTH
CaMOCTOATEILHO B COOTBETCTBUU C IMMyHKTOM 2.6 HaCTOSIIETO aIMUHUCTPATUBHOTO
pErjlaMeHTa;

B Cllydya€ yCTaHOBJIEHHMS (akTa HECOOTBETCTBUA MPEICTABICHHBIX
JIOKYMEHTOB JIMOO OTCYTCTBUSI HEOOXOAUMBIX JOKYMEHTOB JUJISi MPENOCTaBICHUS
MYHULIMIIAJIBHOW  yCIyTH  MHPOPMUPYET B  YCTHOW Qopme  3asgBUTENS
(mpeacTaBUTENS 3asBUTENS) O BBIABICHHBIX (DaKTax W IpejjiaraeT MPUHSATH MEpbl
110 UX YCTPaHEHHUIO;

OPUHUMAET PELICHUE O MIPUEME Y 3asBUTENS NPEICTABICHHBIX JOKYMEHTOB U
PETHCTPUPYET 3asIBICHUE W NPEICTABICHHBIE JTOKYMEHTHI 110J WHAWBHYaIbHBIM
NOPSIKOBBIM HOMEPOM B JIEHb UX NOCTYIUICHUS;

BBIJIACT 3asBUTEJIO PACIHUCKY C OIMHUCHIO MPEACTABICHHBIX TOKYMEHTOB H
yKa3aHUEM AaThl UX MPUHATHSA, TOATBEPKIAOILYIO TPUHATUE JOKYMEHTOB.

Cneumamuer MPIl, oTBeTCTBeHHBII 32 NpUEM  JOKYMEHTOB,
OCYLIECTBJIfAAET CJIeyIolue AeiCTBHS B X0/ie IpHeMa 3asiBUTeJIA:

yCTaHaBJIMBAET NMPEAMET OOpAILECHNUS;

YCTaHaBJIMBAET JIMYHOCTh 3asABUTENS, B TOM YHCIE MPOBEpPSET HaJuyue
JOKYMEHTA, YAOCTOBEPSIOILIETO JINYHOCT;

IIPOBEPSIET MMOTHOMOYMS 3asIBUTEIIS;

MPOBEPSET HaJMYKUE BCEX JOKYMEHTOB, HEOOXOIUMBIX NJISi MPEAOCTaBICHUS
MYHULIMIIAJIBHOW ~ YCIIYTH,  KOTOpble  3asBUTENb  OO0f3aH  TNPEAOCTaBUTh
CaMOCTOATEIBHO B COOTBETCTBUU C ITYHKTOM 2.6 HaCTOSLIETO aIMUHUCTPATUBHOTIO
pErylaMeHTa;

B Clyyae YyCTaHOBJEHHMs (akTa HECOOTBETCTBUS  IPEACTABICHHBIX
JIOKYMEHTOB JIMOO OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB JIJIsi MIPEIOCTaBIEHUS
MYHUIMNATBHOM yCIayru HWHQOpMUpPYET B YCTHOW (opme 3asBUTENS 0
BBISIBJICHHBIX (DaKTax U MpeuiaraeT NpUHITH MEPHI IO UX YCTPAHEHUIO;
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NPUHUMAET PEUIEHUE O MPUEME Yy 3asBUTEIISI MPEACTABICHHBIX JOKYMEHTOB,
dbopmupyeT  3adBJIEHME O  NPENOCTaBIEHUU  YCIYI'H  MOCPEACTBOM
uHpopmarmonHon cucteMbl MOL, peructpupyer 3asBJIeHUE U TAKET JIOKYMEHTOB
B uHpopManmonnoit cucreMe MODIl, BbimaeT 3asBUTENIO (MIPEACTABUTEIIO
3asgBUTENSI) PACIHUCKY O TMOJYYeHHHM JOKYMEHTOB C HWH(popManued o cpokax
pPacCMOTPEHHUS 3asIBJICHUS.

Ilepenaya B VYNOJIHOMOYEHHBIH OpraH MakeTa JOKYMEHTOB, HPHUHSITHIX
cnenuanuctamu M®LI, ocymiecTBasieTcst MOCPEICTBOM HHPOPMAILIMOHHOM CUCTEME
MOI] He mo3mHEe CIeayroIIero padodyero MHS CO JHSA MpueMa JOKYMEHTOB OT
3asBuTens B MOLI.

CooTBeTCTBUE CBEACHUI, COlepKAIIUXCS B SJIEKTPOHHOM 00pa3e T0KYMEHTa,
CBEJICHUSIM, COJEP)KAIUMCA B JIOKYMEHTE Ha OYMa)KHOM HOCHUTEJIE, 3aBEpsIeTCs
YCWICHHOW KBAIM(DUIIMPOBAHHONW DJIEKTPOHHOM TMOAMKMCHIO  JTOHKHOCTHOTO
nuna MOILI.

[Ipy HEOOXOAMMOCTH JAOKHOCTHOE JMIIO YIOJHOMOYEHHOTO OpraHa,
cnenuasiict MLl  M3roTaBIMBAIOT KOMWU MPEACTABICHHBIX  3asBUTEIIEM
JIOKYMEHTOB, BBIMOJHSAIOT HAa HUX HAJMNUCh 00 MX COOTBETCTBUHU MOJJIUHHBIM
AK3EMIUISIPAM, 3aBEPSIOT CBOEH MOANKCHIO C YKa3aHUEM (paMWINKA U WHULIUAJIOB.

JIMUTENBbHOCTh OCYIIECTBIICHUSI BCEX HEOOXOJMMBIX JEHUCTBHII HE MOXKET
IPEBBIIATH 15 MUHYT.

JIOKyMeHTBl Uil TPEAOCTABICHUS MYHUIMNAIBLHON YCIYyId MOTYT OBITh
IIPEICTABIICHBI B Y IOJTHOMOYEHHBIM OpraH MoCpeCTBOM HANPABICHUS 3asIBICHUS
O TPENOCTABJICHUU MYHUIMNAIBHON YCIYTM U HMHBIX JOKYMEHTOB IOYTOBBIM
OTHPABJICHUEM, YEpPE3 E€IHUHBIM MOpTajl, PETHOHAIBHBIA IMOPTal, 3JIEKTPOHHYIO
noury (3aouHasi popma mojaauu JOKyMEHTOB):

- B BUJIC OpUTMHAJa 3asBJICHUS U KOMUH JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIIE
IIOCPEJICTBOM TIOYTOBOIO OTIpaBieHUs. B [1aHHOM ciydae yJOCTOBEPEHUE
BEPHOCTH KOIHI JIOKYMEHTOB OCYLIECTBIISIETCS B TMOPSAKE, YCTAHOBJIECHHOM
dbeneparbHBIM 3aKOHOATEILCTBOM.

JlHeM peructpauuu 3asBJICHUS SBJISETCA JIEHb €ro IOCTYIUICHUS B
Y IOTHOMOYEHHBIN OpraH;

- B DJIEKTPOHHOM BHJI€ IMOCPEICTBOM 3aMOJHEHUS MHTEPAKTUBHON (HOPMBI
3asiBJICHUS, TOJNUCAHHOTO SJIEKTPOHHOW MOAMHUCHIO, 4Yepe3 JUYHbIA KaOWHET
€MHOr0 MopTalia, PErMOHAIBHOrO MopTaia, 0€3 HE0OXOJUMOCTH JTOMOJIHUTEILHON
M0/Ia4uM 3asIBJICHUS B UHOU Popme.

®opmMaTHO-JIOTHYECKast MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCS aBTOMATUYECKU IIOCTE 3alOJHEHUs 3asABUTEIEM KaXJoro Hu3
moJiel DJeKTpOHHOW (opmbl  3asBieHUsA. [Ipu  BBISIBICHHUM HEKOPPEKTHO
3aMOJTHEHHOTO TOJIS JICKTPOHHOU (POPMBI 3asBJICHHS 3aIBUTENb YBEIOMIISIETCS O
XapakTepe BBISBJICHHOW OIMMOKA M TOPSAKE €€ YCTpPaHEHHsS IMOCPEICTBOM
MH(POPMAITMOHHOTO  COOOIICHUS HEMOCPEACTBEHHO B JJICKTPOHHOM (dopme
3asIBJICHUS.

[Ipu hopmupoBanuy 3asiBIEHUS 00ECIIEUNBACTCA:
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BO3MO>KHOCTh KOIIMPOBAHUS U COXPAHEHUS 3asIBJICHUS U MHBIX JOKYMEHTOB,
YKa3aHHbIX B MyHKTax 2.6, 2.7 HacTOSILEro aJMUHUCTPATUBHOIO pErjaMeHTa,
HEOOXOUMBIX JJIs1 IPEAOCTaBICHHSI MyHULIUIIAIIBHOMN YCIIyTH;

BO3MOXXHOCTh Te4aTH Ha OyMa)KHOM HOCHTEJE KOIWHU 3JEKTPOHHOU (OPMBI
3asIBJICHUS;

B J1I000M MOMEHT M0 JKEJIaHUIO TOJIh30BaTelsl COXPAHEHNUE paHee BBEJICHHbBIX
B DJICKTPOHHYIO (pOpMy 3asBICHUS 3HAUYEHUH, B TOM YHCJIE MPH BO3ZHUKHOBEHUU
omuOOK BBOJA M BO3Bpare Uig MOBTOPHOTO BBOJA 3HAYCHHH B 3JICKTPOHHYIO
dbopMy 3asBICHHUS,

3allOJIHEHUE TIOJIed SJEKTPOHHOM (OpMBI 3asBIEHUS [0 Hadaja BBOJA
CBEJACHMN 3asBUTEJIEM C HCIHOJb30BAaHUEM CBEACHUN, pa3MELIECHHBIX B
(denepanbHON rocyaapcTBEHHOM HH(popManmoHHON cucteme «EnuHas cucrema
uAeHTU(UKAMM M ayTeHTU(UKAUUU B HUHPPACTPYKType, obecneunBaromien
UH(POPMALIMOHHO-TEXHOJIIOTUYECKOE B3aUMOJICHCTBUE MH(MOPMAIMOHHBIX CHUCTEM,
UCITIOJIB3YEMBIX JUIS IPEIOCTaBICHUS TOCYIapCTBEHHBIX U MYHHUIMIAIBHBIX YCIIYT
B 2JeKTpoHHON (opme» (manee - ECHUA), u cBeneHuid, omyOJMKOBAaHHBIX Ha
€IUHOM ITOPTAJIE, B YaCTH, KACAIOIIEHCS CBeACHUM, OTCYTCTBYIOINX B ECUA;

BO3MOKHOCTh BEpPHYTBhCS Ha JIIOOOM M3 ATANoOB 3alOJHEHUS SJEKTPOHHOU
(dbopmbl 3asiBieHUs 0€3 NOTEpU paHee BBEACHHOW HH(POpMaLUK;

BO3MOKHOCTh JIOCTyHa 3asBHUTENI Ha €JAUHOM MOpTaJie, PETMOHAIBHOM
nopTaje K paHee MOJaHHbIM UM 3asBJICHUSM B TEUEHUE HE MEHEE OJHOro rojaa, a
TaK)K€ YaCTUYHO C(POPMUPOBAHHBIM 3asIBJICHUSIM - B TEUCHHE HE MEHEE 3 MECSALIEB.

CdopMupoBaHHOE U MOJANUCAHHOE 3asBJICHUE W MHBIE JOKYMEHTHI,
yKa3aHHble B ITyHKTax 2.6, 2.7 HacTOSALIEr0 aJIMUHHUCTPATUBHOIO PEIVIAMEHTA,
HEOOXOJMMbIE JJI1 MPEIOCTABICHUS MYHMLMIIAJbHOW YCIYTH, HANpaBJSIOTCS B
YIOIHOMOYEHHBIH OpraH IOCPEACTBOM E€AUHOTO IMOPTAa, PETMOHAIBHOIO
noprana;

- B 3JIEKTPOHHOM BHJ€ IOCPEACTBOM 3JIEKTPOHHOM ITOYTBHI.

3asBUTENAM MPEAOCTABIAECTCS BO3MOXHOCTh ITPEIBAPUTEIIBHOM 3aluCcH Ha
NPEACTABICHUE 3asBJICHUS O MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTH U
HEO0OXOAUMBIX JTOKYMEHTOB.

[IpeaBapuTenbHas 3alIUCh MOKET OCYLIECTBIATHCSA CIEAYIOIIMMHU CIIOco0aMu
10 BBIOOPY 3asBUTEIIA:

npu TUYHOM 00OpaweHuu 3a6Uumens 6 YnoiHoMou4eHHbll Opeam,

no menegony Ynoarnomouennoeo opeana;

yepe3 oghuyuanvhblli caum YnoaHomoueHno2o opeana;

nocpeocmeom eOuHo20 NOPMand, pecuoHaIbHO20 NOPMand

[Ipu ocyuiecTBIEHNH 3allMCH 3aBUTEh COOOIIAET CIAeAYIONINE JaHHbIE:

dbamMunmio, UM, 0T4€CTBO (TIOCIIEHEE - PY HAJIMYHH );

HOMEp KOHTAKTHOTO TesedoHa;

aJpec JIEKTPOHHOU MOYTHI (10 KETAHUIO);

KellaeMble JaTy M BpeMsl MpEeACTaBICHUS 3asBICHUS U HEOOXOIUMBIX
JIOKYMEHTOB.
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B cnydae HeCOOTBETCTBUS CBENICHUN, KOTOpPBIE COOOIIMJI 3asBUTENb IMpPHU
3alUCH, JOKYMEHTaM, IMPEJICTABICHHBIM 3asBUTEJIEM IMpPU JIMYHOM IIPUEME,
MpEABAPUTEIIbHAS 3alUCh AHHYJIUPYETCA.

[Ipu ocCymiecTBIEHUN 3amKWCH 3asgBUTEIb B  00S3aTEIHHOM TOPSIKE
UH)OPMHUPYETCS O TOM, UTO MIPEABAPUTEIHLHAS 3aITUCh AaHHYJIHPYETCS B CITydae €ro
HESBKH MO UCTCUCHUH 5 MUHYT C HA3HAUYCHHOTO0 BPEMEHU MpHEMa.

3anuce Ha npuem 6 Ynonnomouennwvll opean Oas NOOAYU 3AAGNEHUS C
UCNONb308AHUEM €OUHO20 NOPMANd, PeSUOHANILHO20 NOPMAld, OQUYUATLHBIX
caiimos 6 cemu «Hnmepuemy, He ocywecmensemcs (yKasvlgaemcs 6 caydae
OMCYMCmMEUs: BO3MONCHOCIU 3ANUCU YKA3AHHBIMU CNOCOOAMU,).

VY1oIHOMOYEHHBIA OpraH oOecreunBaeT MPUEM JIOKYMEHTOB, HEOOXOIUMBIX
JUI. TPENOCTABICHUS MYHULMNAIBHOM YCIyTH, B DOJEKTPOHHOM BHJAE, U
perucTpanuio 3asBieHusT 0e3 HeoOXOJIMMOCTH TIOBTOPHOIO TPEJICTABICHUS
3asIBUTEJIEM TaKUX JIOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE.

[Ipu mocTymieHun JTOKYMEHTOB B (OpME DIIEKTPOHHBIX JIOKYMEHTOB
C HCIIOJIb30BaHUEM HH(POPMAIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETEed OOIIero
MOJIb30BaHMs, PACMHCKAa B TMOJYYEHHHM JOKYMEHTOB B TEue€HHE paboyero Hs,
CICAYIOIIETO 3a JHEM IOCTYIUICHUS JOKYMEHTOB, Hampasisercs B ¢dopme
AJIEKTPOHHOTO JIOKYMEHTa MO aJpecy OJJIEKTPOHHON TMOYThI, YyKa3aHHOMY
3asIBUTEIIEM.

[Ipu moctymnieHuU 3asBJICHUSI O MPEAOCTABICHUN MYHUIIMIIAILHONW YCIYyTHU B
ANEKTPOHHON ¢dopMe Uepe3 eAuHBbIM TMOopTaja, pPEerHOHAIbHBIA TOpTAT B
VY1oaTHOMOUYEHHBIM OpraH, 3asBICHUIO IPUCBAMBAETCS CTATYC «OTIIPABICHO B
BeIOMCTBOY». WHDopmupoBaHue 3asBUTENST OCYIICCTBISETCS Yepe3 JIUYHbBIN
KaOWHET yKa3aHHBIX MOPTAJIOB.

Nnentuduxarus 3asIBUTEIIA oOecrieunBaeTcs AIEKTPOHHBIM
UJCHTU(UKAIIMOHHBIM TIPWJIOKEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECHA.

[Ipy HampaBiieHMM JOKYMEHTOB 4Ye€pe3 €IUHBIA IIOpTajl, PETMOHAIbHBIN
MopTaJl JHEM IMOJYyUYCHUS 3agBJICHUS O MPEIOCTABICHUN MYHUIIMIAIBHON YCIyTH
ABJIETCS J1aTa MPUCBOCHUS 3asBJIICHUIO CTaTyCa «OTIPABIECHO B BEAOMCTBOY.

Ecnu 3asBuTens oOpaTuics 3a04HO, AOHKHOCTHOE JIUIO Y TIOJHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB:

- PErucTpupyeT 3asiBJICHHE IOJ] UHAUBUIYATbHBIM MOPSAKOBEIM HOMEPOM B
JIEHb MOCTYIIJICHUS IOKYMEHTOB;

- TpOBEpSieT TMPABWIBHOCTH O(GOPMIICHUSI 3asBJICHHS ¢ MPABUIBHOCTh
o OpMJICHUSI UHBIX JOKYMEHTOB, MOCTYMHBIIINX OT 3asSBUTEIIS;

- IPOBEPSIET MPEACTABICHHBIE JOKYMEHTHI HA TPEAMET KOMIUIEKTHOCTH;

- OTHpPABISICT 3asIBUTEIIO YBEIOMJIEHHUE C OMUCHIO MPUHSTHIX JOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHATHS, IOJITBEPIKIAIOIIEE TPUHSATHUE TOKYMEHTOB.

VYBenomiileHHE O MpUEeME JOKYMEHTOB HAaIPABIISIETCS 3aBUTEIIO0 HE MO3HEE
pabouero HA, CIEAYIONIETO 3a JHEM TOCTYIUICHUS 3ampoca U JIOKYMEHTOB,
criocoO0M, KOTOPBIN HCIIOJIB30BaJ (YKa3al) 3asBUTEb IIPU 3a09YHOM OOpaIeHUH.

[lo wuroraM WCHOJHEHUS AJIMUHUCTPATUBHOM NPOLEAYpPhl MO TpPUEMY
JIOKYMEHTOB B YTIOJTHOMOUYEHHOM OpTraHe, JOJKHOCTHOE JIMIIO Y TTOJITHOMOYEHHOTO
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OpraHa, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, (POPMUPYET JOKYMEHTHI (J1€]10) U
IepefaeT Ux JOHKHOCTHOMY JIMIY YTIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY
32 IPUHATHE PEIICHMS.

I[lo wroramMm WCHOJHEHUS AIMUHUCTPATUBHOW NPOLEAYPHl 1O IPUEMY
nokymeHToB B MO®I] crienmanuct M®LI, oTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB,
dopMupyeT mOKyMeHTHl (meno) U mepemaer ux crneuuanucty  MOL],
OTBETCTBEHHOMY 34 MEXXBEJIOMCTBEHHOE B3aMMOJECUCTBHAE, KOTOPBIM B CBOIO
ouepellb B CPOKH, YCTAHOBJICHHBIC COTJIAIIEHHEM O B3aUMOJECUCTBHH, IEPEHACT
JOKYMEHTBI B Y IOJIJHOMOYEHHBIN OpPTaH.

3.2.2. Kpurepuem NpUHATHSA PEIIEHUS O IPUEME JOKYMEHTOB SBIIETCS
HaJIM4KE 3asBJICHUS U IPUIAraéMbIX JOKYMEHTOB.

3.2.3. MakcuMaJbHbIli CPOK HCIIOJHEHUS aJAMUHUCTPATHUBHOW IPOLIEIYpPHI
cocraBisieT 1 pabouuil eHb CO JHS TOCTYIUIEHHS 3asBJICHHSI OT 3asBUTENS O
IIPEAOCTaBICHUNA MYHHULIUIIAIBHON YCIIyTH.

3.2.4. Pe3ynbTaTOM aAMUHUCTPATUBHON IIPOLIEYPHI SABISIETCS PETUCTPALUs B
YIIOJTHOMOYEHHOM  OpraHe 3asBI€HUs U  JOKYMEHTOB, IIPEICTaBJICHHBIX
3asBUTENIEM, MX IEpeaada JODKHOCTHOMY JIMIYy YTOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOMY 3a IMPUHATHE PEIICHHW O MPEIOCTABICHUH MYHHULMIAIbHON
YCIIYTH.

Pe3ynpTraT agMUHUCTpPaTHBHON mpoueAypbl (UKCHUPYETCS B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTOO0OpOTa YIOJHOMOYEHHOTO OpraHa.

PesynbpraT aaMUHHCTPAaTHBHOM NPOLEAYPbl B OTHOILICHHWM 3asBJICHUS,
MOCTYIHUBIIETO B AJIEKTPOHHON (OpME C HCIOJIB30BAHHEM €IMHOIO IOpTaa,
PErMOHAJIBHOIO IOpTaja, IOATBEPXKAACTCA IPUCBOCHUEM CTAaTyca 3asBKE
«IPUHATO B paboTy BeIOMCTBOM». JlelicTBME H3MEHEHUsl cTaTyca 3asBIICHUS,
NOCTYNUBIIETO B 3JEKTPOHHOM (popMe ¢ HCHOJIb30BaHHMEM EAMHOIO MOopTala,
PErMOHAIIBHOTO IOpTaia, NPOU3BOAUT JOJLKHOCTHOE JIMLO Y TIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a IIPUHATHE  PEIICHUH O  MPEIOCTAaBICHUU
MYHHULUITAIBHON YCIYTH.

3.2.5. Pe3ynpTaT aAMHUHUCTPATUBHONW MPOIEAYPHl — MPUEM U PETHUCTPAIUs
3asBJICHUS U TOKYMEHTOB OT 3asiBUTEJIA.

3.2.6. Bpemsi BBINOJIHEHHS] aJIMUHUCTPATUBHON TMPOIEAYpHl HE JJOKHO
npeBbImnath 15 (MSTHAIIATH) MUHYT.

3.3. HanpaBjieHHe MeKBeIOMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBaHueM mJi1 Hayala aJMHUHUCTPATUBHOW MPOIEAYPHI SBISETCS
HEIPEICTABICHNE 3aBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 HACTOSIIETO
aJIMUHUCTPATUBHOTO PErVIAMEHTA.

3.3.2. JIopKHOCTHOE JIMIIO YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IIPEJOCTABICHNE MyHULIUIIAIBHON YCIIYTH, HE IO3AHEE JTHs, CIAEAYIOLIErO 3a JHEM
NOCTYIUICHUS 3asBJICHUs, OPMUPYET U HAMPABISET MEKBEIOMCTBEHHBIE 3aIIPOCHI
B COOTBETCTBYIOIIMN OpraH (OpraHu3aluio), B paCHOPSDKEHHH KOTOPOTrO
HaXOATCSI HEOOXOIMMbIE CBEJICHUSI.

3.3.3. Kpurepruem NMpUHATHS PEUIEHUS O HAINPABICHUM MEKBEIOMCTBEHHOTO
3anpoca SIBJISETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEIOCTaBICHUS
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MYHULIMIIAJIBHONW YCIYTH, YKa3aHHbIX B 2.7. HAcTOALIET0 aJIMUHUCTPATUBHOIO
periamMeHTa.

3.3.4. MakcuMaJIbHBIi CPOK HCIOJHEHUS aJIMUHUCTPATUBHON MpOLETypHI
coctaBisieT | paboumii AeHb CO THS MOCTYIJICHHS B YTOJHOMOYEHHBIH OpraH
3asBJICHUS O MPEJIOCTABICHUN MYHUIIUIIAIHLHON YCIYTH.

3.3.5. Pe3ynapTaroM HCIIOJHEHWs] aJIMUHUCTPATUBHOW IPOLEAYPHI SBIAECTCS
NOJlyYeHUE  JOKYMEHTOB, HEOOXOAMMBIX JUISi NPUHATUS ~ PEIICHUS O
MPEOCTABIEHUU MYHUIIUTIATBHON YCIYTH.

Criocobom (ukcanuu pesyiabTara aAMHUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
perucTpalys MoJIy4eHHBIX OTBETOB Ha MEKBEIOMCTBEHHBIEC 3aIIPOCHI.

3.4. PaccMoTpeHde JOKYMEHTOB M  NPHHATHE  pEIIEHUs O
NpeaoCcTaBJIeHUH JTM00 0TKAa3e B IPEAOCTABJICHUH MYHHIMIIAJIbHON YCJIYyI'H

3.4.1. OcHoBaHuEM Ui Hayalla aJMHHUCTPATUBHOM NPOLEAYPHI SBISETCS
HaJIMYUE TIOJHOrO IIaKeTa JOKYMEHTOB, HEOOXOAMMBIX [UJIsl IPEJOCTaBICHUS
MYHULMIIATBHOW YCIYTH, W ITOJIyYEHHUE MTOCIEIHErO OTBETA HA HAIIPABJICHHBIN B
COOTBETCTBUM C IYHKTOM 3.3 HACTOSILEro aJMUHUCTPATHBHOIO pErIaMeHTa
MEKBEJIOMCTBEHHBIN 3aIIPOC.

3.4.2. B cnyyae OTCYTCTBHUSI OCHOBAHMI /ISl OTKa3a, yKa3aHHBIX B IyHKTE
2.10.2 HacTOAIIETO aAMUHUACTPATUBHOTO PETIAMEHTA, ITOCIE MPOBEPKU 3asBICHUS
U IPUIAraeMbpIX K HEMY JIOKYMEHTOB JOJDKHOCTHOE JHMLO Y TOJHOMOYEHHOIO
opraHa TOTOBHT IPOEKT peuieHUus 00 YTBEPKIACHUM CXEMbl PaCHOJIOKEHUS
3€MEIBHOTO YYaCTKA U COTJIACOBBIBAET €T0 B YCTAHOBJIEHHOM IMOPSIKE.

3.43. B ciyyae Hamuuusg OCHOBAaHUM JUIsl OTKA3a, YKAa3aHHBIX B ITyHKTE
2.10.2 HacTOAIIETO aAMUHUACTPATUBHOTO PETJIAMEHTA, MTOCIE MPOBEPKU 3asBICHUS
U IPUIAraeMbpIX K HEMY JIOKYMEHTOB JOJDKHOCTHOE JMIO YIIOJHOMOYEHHOIO
OpraHa TOTOBUT TMPOEKT pelIeHus o0 OTKa3e B YTBEPXKIECHUH CXEMBbI
PACIIOJIOKEHUST 3€MENBHOTO yYacTKa M COIJIACOBBIBAET €r0 B YCTAHOBJICHHOM
MOPSKE.

3.4.4. Tlocne cornmacoBaHUsl MPOEKTa peHIeHUs 00 YTBEPKIACHUHU JHOO0 00
OTKa3€ B YTBEPXKIACHUU CXEMbl PACIOJIOKEHUS 3E€MENBHOTO YYacTKa, peLICHue
MOJAMKCBIBAECTCS pyKOgooumenem YnornomoueHno2o opeana U PeErucTpupyercs B
CUCTEME JIEKTPOHHOTO JOKYMEHTOO00pOTa Y TOJIHOMOYEHHOTO OpraHa.

3.4.5. KputepueM NpUHATHUS PEUICHUS O MPEJOCTaBICHUM WK 00 OTKa3e B
MIPEAOCTABIEHNA MYHULMNAIBHON YCIYTH SBJISETCS HAIWYNAE WM OTCYTCTBUE
OCHOBAHUU JUIsl OTKa3a B MPEAOCTABICHUH MYHULIMIIAIBHON YCIYTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacToAIero aAMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. Pe3ynbrar aAMUHUCTPATHUBHON MpPOLEAYpPHl — MOANUCAHHOE
PYKOBOAMTENEM YTOJIHOMOYEHHOTO OpraHa peuieHHe O MpPeJoCTaBICHUH JIHOO
OTKa3€ B NPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH.

3.4.7. MakcuMaJIbHBI CPOK HMCIOJHEHUS aJMUHUCTPATUBHON MPOLETYpPbI
HE MOXKET MPEBbIIIATh 7 pabo4yux JHEH CO JHS MOCTYIUICHHUS B Y IOJIHOMOYEHHBIN
opraH JOKYMEHTOB, YKa3aHHbBIX B ITYHKT€ 2.6 HAcCTOSIIEro aJMUHUCTPATUBHOIO
perjilaMeHTa.

3.5. Odopmienne pe3yjbrarta MNPeAOCTABJICHUS MYHUIIMNAJIbHOM


consultantplus://offline/ref=C2A175470A4B273865066485851DEF34987C99A4E8188A1F361A7A7E626DAA35FAA245466D920AF4CA99B14740E31814FB3077AF4780B3CDFD1B34ECQCmDL

21

YCJIYId ¥ Bbl1a4a (HAnpaBJieHUe) ero 3asiBUTEI0

3.5.1. OcHoBaHMeM I Hayana aJIMUHHMCTPATUBHON IIPOLIEIYPHI SBIAETCS
HOJIMCAHUE PEIIEHUS O MPeAOCTaBICHUM JHOO OTKa3e B IPEIOCTABICHUU
MYHULIMIIAJIBHONW YCIYTH (#anee — pe3ysbTaT NMPEeAOCTaBICHUS MYHUILIUIAIbHON
YCIIyTH.

3.5.2. JlomkHOCTHOE JMUO  YTOJHOMOYEHHOIO OpraHa  BpydYaer
(HampaBJIAeT) 3asBUTEIO PE3YNbTaT NPEIOCTABICHUS MYHULUIIAIBHON YCIyTH B
TeueHne 1 (oaHOTO) pabodero AHA CO JHS MPUHATHUS PEIICHUS 00 yTBEPKIACHUU
Wi 00 OTKa3e B YTBEPIKICHHH CXEMbI PACIIONIOXKEHUS 3€MEJIbHOIO y4acTKa, HO HE
MO3/IHEE CPOKa, YKa3aHHOTO B MOANYHKTE 2.4.1 HacTOAIIETr0 aAMUHUCTPATUBHOTO
periameHTa.

3.5.3. KpureprueM NpuHATHS PELICHUS O BbIIAYE PE3YJIbTATA MPEIOCTABICHUS
MYHULMIIATBHOW YCIIYTH WJIM HAIpPABICHUH PE3yJIbTaTa MYHULHIIAJIBHON YCIYTH
MOYTOBBIM OTIIPABJICHHUEM SBJIETCS BHIOOD 3asBUTEIIEM CIIOCO0A €T0 YBEJOMJIICHUS
O IPUHATOM pEUICHUH, BBIJAYM pPE3yJbTaTa IMPEAOCTABICHHUS MYHULMIIAIbHOU
YCIIYTH.

3.5.4. Pe3ynpTaToM BBINOJHEHUS aIMUHUCTPATUBHOM IPOLEAYPHI SBISETCS
HaIlpaBJeHUE (BpyUYCHHUE) 3asIBUTEIIO PEIICHHsI 00 YTBEPKIACHUHM WM 00 OTKa3e B
YTBEPKJICHUH CXEMBI PACIOJIOKEHUS 3€MEJIBbHOI0 ydacTKa CIocoO0M, YKa3aHHOM
B 3a51BJICHUM.

Pe3ynbpTaT npegocraBiieHuss MyHHIIMIAIBHON YCIYTH B 3JIEKTPOHHOU (popme
C UCIIOJIB30BaHUEM E€IMHOTO MOPTAJIA, PETMOHAIBHOTO MTOPTaJa B CIIy4ae MPUHITHUS
pemieHnss O MNPEJOCTaBICHUH MYHUIMIIAJIBHOM  YCIYTH, IOATBEPKIACTCA
IIPUCBOCHHUEM CTaTyca 3asBKE «HUCIIOJHEHO». JlelicTBME HW3MEHEHUs CTaryca
3asBJICHUS, MOCTYIUBUIETO B AJIEKTPOHHOM (OpPME C HCIOJIB30BAHUEM EIUHOTO
nopTajga, PEruoHaJbHOTO  MOpTala, MNPOU3BOAMT  JOJDKHOCTHOE  JIMIIO
YNOJIHOMOYEHHOTO OpraHa.

B cnyyae npuHsaTUs peuieHus 00 OTKa3e MPelOoCTaBICHUS MyHHUIIUIAIbHON
YCIIYTH 110 3asBJICHUIO, IOCTYIIMBIIEMY B Y TOJTHOMOYEHHBIM OpraH B 3JIEKTPOHHON
dopMe C HCMOIB30BAaHUEM €IMHOrO IMOpTaja, PErMOHAJIBHOIO MOopTalia, 3asBKe
IIPUCBAUBAETCS CTATYC «OTKA3aHO».

JlelicTBUE W3MEHEHMs CTaTyca 3asBJICHUS, MOCTYNHMBUIETO B 3JIEKTPOHHOU
dbopMe C HCHONB30BaHUEM EAMHOTO MOpTaia, PETrHOHAIBHOIO IOpTala,
MIPOU3BOJUT JOJKHOCTHOE JIMLO Y ITOJTHOMOYEHHOTO OpraHa.

3.5.5. MakcuMaibHOE BpeMsl, 3aTPAY€HHOE Ha aJMUHHCTPATHUBHOE
JEeNCTBUE, HE JOJHKHO MPEBBIATH 1 (0JHOT0) paboyero IHS.

3.6. [lopsinoK BHINOJIHEHUS] AAMUHUCTPATHUBHBIX npouenyp M®L]

IIpenocraBnenne myHununanbHou ycayru B MOIL ocymecrsusercs B
MOPSIAKE, YCTAHOBJIEHHOM HACTOSAIIMM aJMHUHUCTPATUBHBIM PErJaMEHTOM C
Y4E€TOM OCOOEHHOCTEH, ONpeAeIEHHBIX COTJAllleHHEM O B3aUMOJICHCTBUU MEXKIY
YIIOJTHOMOYEHHBIM OpPraHOM, MPEIOCTABIAKIIMM MYHULMIAIBHYIO YCIYry, W
MOII.

M®I] He oCyIIEeCTBIISAECT:

(¢opMupoBaHHE M HaNpaBiICHHE MEXBEIOMCTBEHHOTO 3alpoca B OpPraHbl,
MPEAOCTABISAIOIMINE YCIYTH, B OPTraHbl T'OCYJApCTBEHHOM BJIACTH, WHBIE OPraHbI
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MECTHOTO CaMOYIIPaBJIEHUS W OpPraHU3allid, YYacCTBYIOIIME B MPENOCTABICHUU
MYHULHUNAIbHBIX YCIIYT;

UHBIE JIEUCTBUS, HEOOXOJIMMBbIE I TPEJOCTABICHUS MYHHUIIMIAIbHON
YCIYTH, B TOM YHUCJE CBS3aHHBIE C IPOBEPKOM IECHCTBUTEIBHOCTH YCUJICHHOM
KBATH(UITUPOBAHHONW JJIEKTPOHHOW MOAMKCH 3asSBUTENS, WCIIOIB30BAHHON TPHU
oOpallleH!H 3a MOJyYeHHEM MYHUIIUIAIBHON YCIyTH.

[IpenBapurenbHas 3anuch Ha npuem B MODIL[ ansga nopgaum 3asBiieHUS
OCYIIECTBIISIETCS TOCPEACTBOM camo3amucu Ha odunuansHoM caiite [TOAY
«M®IIy (https://mfc53.nov.ru/), mo tenedony call-ieatpa:88002501053, a Takxe
IIPY JINYHOM OOpAILlEeHUU B CTPYKTypHOE nojpazaeneHue 'OAY «MOLy.

3.7. TlopsiioKk wucHpaBJeHUS AONMYIHEHHBIX ONEYATOK H gumﬁolc B
BBIIAHHBIX B pe3yJbTaTe MpPeIOCTABJIEHUS MYHHUHMNAJIBHON YCJIyru
JOKYMEHTAaX

B cityyae BbIsIBIEHUS 3asIBUTENIEM B JOKYMEHTAaX, SIBIIIIOLIUXCS PE3YJIbTATOM
MPEIOCTABICHUSI MYHUIIMITAJIbHON YCIIYTH, ONEeYaToK U (WJIM) OMIMOOK 3asBUTENb
MPEACTaBISACT (HAMpaBisieT) HA WM PYKOBOJUTENS YTOJHOMOYEHHOTO OpraHa
3asiBJIeHME OO0 WCIPaBJICHUU TAKUX ONEYAaTOK W (WUJIM) OIIMOOK MOCPEICTBOM
JMYHOTO 0OpaIlleHus WU TTOYTOBBIM OTIIPABICHUEM.

K 3asgBneHuto npuiaraercs OpUrMHail JIOKYMEHTa, B KOTOPOM JIOIYyIIEHA
orneyatka W (wiu) ommOka. Taxke 3asBUTENb BOpPaBE MPUOOIIUTH JTOKYMEHTHI,
000CHOBBIBAIOLIUE JI0BO/IbI, N3JI0KEHHBIE B 3asIBJICHUU.

Peructparus 3asBiaeHUsI OCYIIECTBISIETCA B J€Hb €ro MOCTYIUIEHUS JUO0 Ha
CIeAYIOMMUI padounii JeHb B Cllydae MOCTYIUICHUSI 3asBJICHUS 10 OKOHYAHUU
pabouyero BpeMeHU. B ciydae NOCTYIUIEHUs 3asBJICHUS B BBIXOJHBIE WU
HepaOouue MNpa3IHUYHBIE JHU €ro PErucTpauvs OCYIIECTBISETCA B IEPBbIA
pabounii 1eHb, CICIYIOMINMI 32 BHIXOAHBIM WJIK HEPAOOUUM MPA3THUYHBIM JTHEM.

JIOJIDKHOCTHOE JUI0  YIIOJHOMOYEHHOTO OpraHa HPOBOJUT MPOBEPKY
YKa3aHHBIX B 3asIBJICHHU CBEJICHU.

B ciiydae BbIsIBJICHUS JOMYIIEHHBIX ONEYAaTOK U (MJIM) OMIMOOK B BBIIAHHBIX B
pe3yabpTare NpeaoCTaBICHUS MYHUIIUIIAIBbHON YCIYTd JOKYMEHTaxX JI0JKHOCTHOE
JUIO0 YTOJTHOMOYEHHOTO OpraHa MOJArOTaBIMBAET JOKYMEHT, SIBIISIFOLIUKCS
pE3yJAbTATOM MPEIOCTABICHHUS] MYHULUNAIBHOW YCIYTH, C YYETOM HUCHPABICHUS
JOMYUIEHHBIX ONEYaToOK W (WJM) OMIMOOK B CPOK, HE MPEBBIMIAIOMINNA 5 padounx
JTHEH CO JTHSI PErHCTpPali COOTBETCTBYIOIIETO 3asBJICHHUS.

B cnydae oTcyTcTBUS OneyaTtok U (WiK) OMIMOOK B IOKYMEHTaX, BbIJAHHBIX B
pe3ynbTare MpPeIOoCTaBICHUS MYHULMIAIBHON YCIyTH, AOHKHOCTHOE JIUIO
VYT0JIHOMOYEHHOTO OpraHa MOJTrOTABIUBAECT YBEAOMIIEHHE 00 OTCYTCTBHM TaKHX
orne4yaTok W (WJIM) OMIMOOK 3a MOJNUCHIO YIMOJHOMOYEHHOTO Ha IMOJIHMCAHUE
TaKOro JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMIAIONUN 5 padoumx
JTHEW CO JHSI PETUCTPAIlii COOTBETCTBYIOIIETO 3asiBIICHHUSI.

Brimaua  (HampaBieHue) —pesynbTaTa  pacCMOTPEHMsI  3asBIeHUS 00
WCITPABJICHUM OIEYaTOK W (WJIM) OMMUOOK OCYIIECTBISETCS B COOTBETCTBUU CO
CrIoco0OM, YKa3aHHBIM B 3asBJICHUH.

IV. POPMbI KOHTPOJIA 3A NCIHOJTHEHUEM
AIMUHUCTPATUBHOI'O PEI'VTAMEHTA


https://mfc53.nov.ru/
consultantplus://offline/ref=41485A72A1D6EC7E2A284232C48326E51129A943E9A7D141A19EA4DB5AB7493EB2CC0883A15179D49375A624153172E9781AEB82FA31A3FE88E0A6XFp8K
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4.1. IlopsiaoK oCylIeCTBJIEHHUSI TEKYILIEro KOHTPOJIS 32 COOI0IeHHEM U
MCIOJIHEHHEM  JIOJGKHOCTHBIMH  JMUAMH  YIOJHOMOYEHHOI0  Oprama
MOJIO)KEHUH perjaMeHTa ¢ MHBIX HOPMATHBHBIX MPABOBbIX AaKTOB,
YCTAHABJIMBAOMIMX TPeOOBaHUsI K MNPEIOCTABJIEHHI0O MYHHIHIAILHOW
YCJIYI'M, 2 TaK:Ke IPUHATHEM UMM PelleHuM

4.1.1. Tekywmuii KOHTPOJIb OCYILIECTBIISIETCS IOCTOSHHO JIOJ>KHOCTHBIMH
JULAMH 10 KKJI0M aIMUHUCTPATUBHOW MPOLEYPE B COOTBETCTBUU C HACTOAIINM
aAMUHUACTPATUBHBIM PETJIIAMEHTOM, a TAKXE€ IyTEM NIPOBEACHUS PYKOBOJIUTEIEM
VY1I0JIHOMOYEHHOI'O OpraHa Wiy JMIOM, €ro 3aMeNatoIUM, IPOBEPOK UCIIOTHEHHS
JOJDKHOCTHBIMH ~ JIMUAMU ~ TOJIOKEHUI  HACTOSIIEr0  aJMHUHHCTPATUBHOIO
perjiaMeHTa.

4.2. TlopsaaoKk W NEPUOAMYHOCTH OCYUIECTBJIEHHMS IUIAHOBBIX M
BHEIUIAHOBBIX  INPOBEPOK  MOJHOTHI M  KAa4yecTBa  IPeIOCTaABJICHHUS
MYHHUMIAJILHONH YCAYyrd, B TOM 4YHC/Ie NOPAIOK M (GOPMBI KOHTPOJIS 32
MOJIHOTOM U Ka4eCTBOM MPeJ0CTABJEHUSI MyHHIIUIIAJIbHON YCJIYyT'H

4.2.1. KonHTponp 3a TMOJHOTOM MW  KA4eCTBOM  IPEIOCTABIICHUS
MYHUIMNIATBHONW YCIYTH BKJIIOYAET B ¢€0s1 MPOBEICHHE MJIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK, BBISBICHUE M YCTPAHCHHE HAPYLIECHUW IPAaB 3asBUTEIEH, MOJIOKEHUN
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PErJiaMEHTa U JIPYTruX HOPMAaTUBHBIX MPABOBBIX
aKTOB, PaCCMOTPEHHE, IPUHATUE PEUICHUN U MOJArOTOBKY OTBETOB Ha OOpallleHue
3asiBUTENCH, COJepKaluX >KamoObl Ha pelleHus, JedcTBus (Oe3neicTBue)
JOJDKHOCTHBIX JIAILL.

4.2.2. IIpoBepKku MOTYT OBITh IUIAHOBBIMU U BHEILJIAHOBBIMH.

[InaHOBBIE  MPOBEPKM  IOJHOTBI M KadecTBa  NPEIOCTaBICHUS
MYHHUIMIAIBHOW YCIYTH MPOBOJSITCS HE PEXE OJHOIO pas3a B roJl Ha OCHOBAHWUM
IJIAHOB.

BHemyiaHOBbIE TMPOBEPKM MPOBOASTCS 1O MOPYYEHUIO PYKOBOJIUTENS
YTOJIHOMOYEHHOTO OpraHa WM JIMIA, €ro 3aMellalollero, Mo KOHKPETHOMY
oOpaIIeHNIO 3aMHTEPECOBAHHBIX JIUII.

[IpoBepKH MOTHOTHI U KAYECTBA MPEAOCTABISIEMON MYHUIMITAJBHON YCIYTH
MPOBOJSATCA HA OCHOBAHMHM IPHUKa3a YTOJHOMOYEHHOro oprana. st mpoBeaeHus
NpoBepKH  (opmMupyercs KOMHUCCHUS, B COCTaB KOTOPOW  BKIIFOUAKOTCS
MYHHULMNAIBHBIE CIyXallue YIIOTHOMOYEHHOIO OpraHa. Pe3ynbraTsl IpPOBEPKH
opopMIIAIOTCST B BHJIE aKTa, B KOTOPOM OTMEUAIOTCS BBISBICHHBIE HEIOCTATKU U
NPEMIOKEHHS 110 UX YCTPAaHEHUIO, aKT MOJIMUCHIBAETCSA 4djeHaMu KoMmuccuu. C
aKTOM 3HAaKOMSTCS JJOJDKHOCTHBIE JILA Y ITOJITHOMOYEHHOIO OpraHa.

4.3. OTBETCTBEHHOCTDH JOJKHOCTHBIX JIMI YTOJHOMOYEHHOI0 OpraHa,
NPeI0CTABJANIIEr0 MYHHIUNAJIBHYIO YCJAYry, 32 pemleHus M JAedCTBHA
(&3HeﬁCTBI/Ie), NpuHUMaemMble  (OCylIecTB/IsieMble) HMH B Xo/e
NpeI0CTABJICHU MYHHMIMIIAIBHON yCJIYyI'H

JIOJDKHOCTHOE JIMIIO0 HECET MEPCOHAIBHYIO OTBETCTBEHHOCTb 32:

- coOJIofieHre YCTaHOBJICHHOTO OPsIKa IpUeMa JOKYMEHTOB,

- TOPUHATHE HAJISKAIIUX MEp MO MOJHOM M BCECTOPOHHEW MpoOBEpKe
MPE/ICTABJICHHBIX TIOKYMEHTOB;

- CcOOJII0JICHUE CPOKOB PACCMOTPEHUS JOKYMEHTOB, COOJIFOJICHUE MOpPsIKa
BbIJIa4H JOKYMEHTOB;

- Y4YeT BBIJJAHHBIX JOKYMEHTOB;
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- CcBOeBpeMeHHOe (OpPMHUpPOBAHUE, BEICHUE M HAJJIeKalllee XpaHEHUE
JIOKYMEHTOB.

[Io pe3ynbraTaM NpOBEACHHBIX MTPOBEPOK B CIIyYae BBISBICHUS HAPYLICHUM
MpaB 3asBUTEJIC M MHBIX HAPYIICHUH K BUHOBHBIM JIMIIAM MPUMEHSIIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOIATENbCTBOM Poccuniickon Penepanun.

4.4. Tlon0:keHUs, XapaKTePU3YIOLIHe TPEOOBAHUS K NOPSIAKY H (hopmam
KOHTPOJIsA 32 NMPeA0CTaBJIeHHEM MYHHMIMNAIbLHOM YCJIyrd, B TOM YHCJIE CO
CTOPOHBI TPAKIAH, UX 00beIUHEHNH U OPraHU3 ANl

I'paxxnane, ux OOBEAUHEHHS U OpPraHU3aAlUM HMEIOT NpPaBO Ha JIOOBIE,
IPEeITyCMOTPEHHBIE JCUCTBYIOIINM 3aKOHOAATEIbCTBOM, (DOPMBI KOHTPOJS 3a
NEATEIBHOCTBIO YIIOTHOMOYEHHOTO opraHa pu MPEIOCTABIECHUN
MYHHIUITAIBHON YCIYTH.

4.5. Iopaaok npuBje4YeHHs] K OTBETCTBEHHOCTH padoTHukoB M®II,
NPEAOCTABIAKIINX MYHULUMNAJIBHYI YCIYry, 3a PpelleHUus ¢ JAeiicTBUS
(0e3neiicTBHE), npuHEMaeMblie  (OCylIecTB/sIeMbIe) UM B xojae
MPEIOCTABJICHHUS IOCYIAPCTBEHHOM YCJIYTH

4.5.1. MO®L, padotHukn M®PIL| HeCcyT OTBETCTBEHHOCTb, YCTaHOBJIEHHYIO
3aKOHOIaTenbCcTBOM Poccuiickon Penepanuu:

3a IOJIHOTY IEepelaBacMbIX B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
MPEAOCTABICHUA MYHHUIIMNAIBHBIX YCIYT U HUX COOTBETCTBUE MPEACTABICHHBIM
3asButesieM B ML cBegeHUsAM, HHBIX JOKYMEHTOB, IPUHATHIX OT 3aABUTEIIS;

3a CBOCBPEMEHHYIO Iiepenadyy B YIOJIHOMOYEHHBIM OpraH 3alpocoB O
MPEAOCTAaBICHUA MYHULMNAIBHBIX  YCIYT, 3asBJICHHUI, WHBIX CBEJCHUH,
JOKYMEHTOB W (Wiu) HWH(OpManuu, MNPUHATHIX OT 3asiBHUTENA, a Takke 3a
CBOCBPEMEHHYIO BbIIa4y 3asBUTEIIO JTOKYMEHTOB, MEPEAAHHBIX B ATHUX LEIAX
M®II YoJIHOMOYEHHBIM OPraHOM;

3a COONIIOZICHUE MPaB CYOBEKTOB MEPCOHANBHBIX JTaHHBIX, 32 COOIIOJECHUE
3aKoHoOAaTenbcTBa Poccuiickoit denepainuy, yCTaHABIMBAIOIIETO OCOOEHHOCTH
oOpamenust ¢ uHoOpManuei, JOCTyNm K KOTOpod orpanuueH DeaepaibHbIM
3aKOHOM.

4.5.2. Paboraukn M®PI] npu HeucrnogHeHWH MO0 TIPU HEHAISKAIIEM
WCIIOJIHEHUHM CBOMX CITY’)KEOHBIX OOS3aHHOCTEW B pamMKax peanu3anuu (pyHKIuii
M®I], npuBnekaroTcsi K OTBETCTBEHHOCTH, B TOM YHUCJIE YCTaHOBJIECHHOU
YronoBubiM  kozekcoM Poccuiickon ®depepanmn 1 Kogekcom Pocculickoi
denepanuu 006 aIMUHUCTPATUBHBIX NMPABOHAPYIICHUSX TSI TOJDKHOCTHBIX JIMII.

V. ﬂ?CYgEBHLIH BHEC]}/,?[EBHIQII/I IHOPSTOK
OBKAJIOBAHUA PEHIEHUU N TENCTBUU (BE3IEUCTBUSA
OPT'AHA, IPEJOCTABJIAIOIUEI'O MYHUIIUITAJIBHYIO YCJVYIYY,

ET'O JOJIZKHOCTHBIX JINL, M®Il, PABOTHUKOB M®I]

5.1. Undopmanusa Jj 3aMHTEPECOBAHHBIX JMI 00 HX IpaBe Ha
mocynedHoe (BHecyaeOHOe) oOxkajoBaHue aedcTBMil (Oe3gelcTBUs) M (MJIM)
peuleHui, NPUHATHIX  (OCYHIECTBJIEHHBIX) B X0d€ NpPeAOCTaBJIEHHS
MYHULIMNIAJIBHOU YCJIYTH (IaJiee - kajnoda)

3asBUTENb, IpaBa M 3aKOHHBIE HHTEPECHl KOTOPOIO  HapyLICHBI
JOJDKHOCTHBIMU JIMLIAMHA Y TIOJTHOMOYEHHOTO opraHa (B TOM YHCIIe B cllydae
HEHAJUIeKAIEr0  MCIOJHEHUST MMM OOsf3aHHOCTEM TpU  MNPEIOCTaBICHUU
MYHUIUNAIBHOU yciayru) nubo pabotHukoM M®IL], umeer npaBo Ha aocyaeOHOe


consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6C8D7A1F8929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6E8B76138929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
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(BHECyeOHOE) OOKaJloBaHWE pelleHUd W JeUcTBUi (0e3AeHCTBHS), MPUHATHIX
(OCYIIECTBISIEMBIX ) B XOJI€ TPEAOCTABICHISI MyHUITUTIAIBHON YCIYTH.

5.2. Opranbl ¥ J0/LKHOCTHBIE JIMIA, KOTOPbIM MOKeT OBbITh
HaIpaBJIeHA KaJ100a 3asABUTE/IA B 10Cy1eOHOM (BHeCYAeOHOM) MOPSAKe

3asgBuUTENM MOTYT OOXKalloBaTh pelieHuss ©u AeiicTBus (Oe3nercTBue),
MPUHATHIC (OCYIIECTBISIEMBIE) B XO/I€ MPE0CTABICHNS] MyHHUITUITAIIBHON YCITYTH:

Kanoba Ha pemieHuss U aelcTBUs (0O€31€MCTBUE) CHENMAINCTOB OPTraHOB
MECTHOTO CaMOYTPABJICHUS TIOMACTCI PYKOBOIAUTEIIO OPraHOB MECTHOTO
CaMOYIIpaBJICHUS.

XKanoba Ha pemieHuss U aAecTBus (Oe31€WCTBUE) PYKOBOAUTENS OpraHa
MECTHOTO CaMOYIIpaBJIeHUs MoAaeTcs [ nage aomunucmpayuu 20po0cKko2o okpyea
(MYHUYUNATLHO2O0 PALIOHA).

Kanoba Ha permenus u nerictBus (6e3neiictBue) paborHuka M®I] nmomgaercs
pykoBoauTeito 31oro MOLI.

XKanoba na pemenus u nevctBus (O6esnericteue) M®IL| monmaercsa B oprax
UCIIOJIHUTENbHOM BiacT HoBropojckoi o0iacTu, ocymiecTBIsitonui GyHKIUA U
nojgHoMouus yupeaurenss MOILL.

5.3. Cnoco0b1 mHGOpMHPOBAHHUS 3asiBUTeJIed O MOPsSiAKEe MOAAYH U
pPaccMOTPEHUs KAaJ00bl, B TOM YHCJIe C HCMOJb30BAHNEM €IMHOI0 MOPTaJia U
PEernoHAJIbHOIO MOpPTAaJia

VY 10JIHOMOYEHHBIN OpraH 00eCIeYnBaET:

1) undopmupoBaHue 3asBUTEICH O MOPsAJAKE OOKAIOBAHUS PEIICHUN U
nerictBuil (Oe3aeicTBUs) YTOJIHOMOYEHHOIO OpraHa, €ro JOJLKHOCTHBIX JIMIL
MOCPEACTBOM  pa3MelieHuss HHPOpMalMi Ha CTEHJAaX B  IOMEIICHUSIX
YnomaomouenHoro oprana, M®ILI, eguHOM mnoprajie, PErMOHAIBHOM NOpTAaJE,
ouIIMaTILHOM caiiTe YTIOJITHOMOUEHHOT0 opraHa B cetu «IHTepHeT»;

2) KOHCYJIbTUPOBAHUE 3asBUTEICH O TOPSAKE O0XaJOBaHUS PEIICHUN U
nercTBuil (0e3necTBUs) YTIOJTHOMOUYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMI], B
TOM YHCIIe TIO TeNe(OHy, SJEKTPOHHOU MOYTE, TP JINYHOM HpUEME.

5.4. IlepeyeHb HOPMATHBHBLIX MNPABOBBLIX AKTOB, PEryJIHPYIOINHX
NMOPSA0K 0CYAeOHOr0 (BHeCYeOHOr0) 00:Kajl0BaHUsl PelIeHHH W JeHCTBHIi
(0e3aeiicTBH) YIOJJHOMOYEHHOT0 OPraHa, a TAKKe ero J0JKHOCTHBIX JIMIL

Hocynebnoe (BHecyneOHOe) oOOXajoBaHWE pEHIEHUA U JIEUCTBUHU
(6e3neticTBuil) YIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Ji, MOI],
pabotHrkoB M®I] ocymiecTBiseTcst B COOTBETCTBHH C:

denepanbHbIM 3aKk0HOM OT 27 ntoist 2010 romga Ne 210-d3 «O06 opranuzanum
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATIBHBIX YCIYT»;

Nudopmarnus, ykazaHHas B JaHHOM pasfieiie, MOMJIEKHUT 00s3aTeIbHOMY
Pa3MELIEHUIO HAa EAUHOM MTOPTAJIE U PETMOHATIBHOM NOPTAJIE.
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[Tpunoxenue Ne 1

K aIMUHUCTPAaTUBHOMY PEIrVIAMEHTY
IIPEAOCTABIEHUS MYHUIIMIIAJIBHON yCIIYyTH
10 YTBEPKIECHUIO CXEMBI PACIIOJIOKEHHUS
3€MEJIBHOIO Y4acTKa WIH 3€MENbHBIX
YYaCTKOB Ha KaJaCTPOBOM IUIaHE

B AnMmuHucTpaimo

OT

(HaMEHOBAaHHUE IOPUINYECKOTO JINIIA)
HNHH

EI'PIOJI

Anpec

KoHTakTHEIN TenehOoH
Anpec JIEKTPOHHOM ITOYTHI

niIin

OT

(©.11.0. n0oIHOCTEIO)

[lacoopr: cepust HOMED
Kewm Boiman

Korna Berian

IlouToBEIN agpec

KoHTakTHEIN TenehOoH
Anpec JIEKTPOHHOM ITOYTHI

3ASABJIEHUE
B nemsax
MpOILY YTBEPAUTH CXEMY pPACIOJOXKEHUS 3EMEIBLHOIO Yyd4acTKa (3eMENIbHBIX
Y4aCTKOB) Ha KaJaCTPOBOM JiaHe TEPPUTOPHU:
MECTOITOJIOKEHHUE

(YKaBLIBaeTCH aZipeC NN OIMMCAHUEC MECTOIIOJIOKCHUA 3EMECIIBHOT'O y‘IaCTKa)
I[Inomansro: KB. M,
KaJ1aCTPOBBI HOMED (MPU HATUYUH):

BU/I Pa3pEIICeHHOT0 UCTI0Nb30BaHUA (ITPU HAJIMYUK):

[Tpuiioxenus:

1.
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no

Pe3ynpraT paccMOTpeHHs] 3asBIEHHMS NPOIIYy NPEIOCTaBUTh (HYKHOE
NOTYEPKHYTh):

B Buie OyMaXHOTO JOKYMEHTa, KOTOpPBI 3asBUTENb  IOJIy4aeT
HEMOCPEICTBEHHO MPH JIMYHOM OOpaIleHUN;

B BHJIe OYMa)XHOTO JIOKyMEHTa, KOTOPBI HAIpaBisIeTCs YIOJTHOMOYSHHBIM
OpraHOM 3asBUTEIIIO TOCPEICTBOM ITOYTOBOI'O OTIPABIICHHUS;

B BUJIE DJIEKTPOHHOTO JIOKYMEHTA, Pa3MEIICHHOTO Ha O(pUIIMaIbHOM caiiTe,
CChUIKA HAa KOTOpBIM HANpaBIIETCS YIOJIHOMOYEHHBIM OPIaHOM 3asBUTEIIO
HOCPEACTBOM DJIEKTPOHHOM MOYTHI;

B BHUAE  DJJEKTPOHHOIO  JOKYMEHTa,  KOTOpBI  HaIlpaBiseTCs
YIOJIHOMOYEHHBIM OPraHOM 3asBUTEIIO ITIOCPEACTBOM 3JIEKTPOHHOM ITOYTHI.

« » 20 T

(moamuck 3asBUTENS ¢ pacuudpoBKO)



